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INOCTAHOBJIEHUE

AAMUHUCTPALUHA CECJIBCKOT0 IMMOCEJICHUA «C.ﬂy)nca»

«IIpuaanm» CHKT 0BMOJYOMHMHCA aIMUHHCTPAUMSJIOH
myom
ot 07 HOos10pst 2019 roma Ne 11/74

«O0 yTBep:KIeHUH AIMHUHUCTPATUBHOIO PerjiaMeHTa NMpeloCcTaBJIeHus
MYHMUIHUNAJILHOM YCayru «Bbigaya BbINMCKH U3 MOX0351iICTBEHHON KHUTH»

PykoBoxactBysacer @DenepanmpabiMu 3akoHaMu OT 06.10.2003 Ne 131-®d3 «O6 o0mux MTpUHITATIAX
OpTaHM3allMd MECTHOro camoympasienus B Poccuiickoit ®eneparuu», ot 27.07.2010 Ne 210-d3 «O6
opranvsanuu NOpeaoCTaBICHUA TOCYAAPCTBEHHBIX W MYHUIMIAJIBHBIX YCIYI», II. 2 PacCIopsAKEHUA
[IpaBurenscTBa PecmyOmmiku Komm ot 03.04.2017 Ne 156-p, IloctaHoBieHHEM aqMUHUCTPAINH
cenbekoro nocenenus «Ciyaka» ot 09.06.2011r. Ne 6/34 «O6 yrBepxkaenun Ilopsiika pa3paboTku U
YTBEPKACHUA AJIMUHUCTPATHBHBIX periiaMEeHTOB npeaoCTaBJICHUA MYHUIIUIIAJIBHBIX YCIIyr»,
PacnopsbkeHrneM aIMUHUCTPAIUU celbckoro mocenenus «Ciymka» or 23.07.2019 roma Ne 7/62 «O6
yrBepxkaeHnu [lopsaka ¢GopMHUpOBaHMS W BEICHHS peecTpa MYHHUIUIAIBHBIX ycayr ((hyHKIWH),
npenoctaBiasieMbix Ha Tepputopun MO CII «Caymnka»», Yceraom MO CII «Cryaka», amiMAHACTpaITUs
cenbcKoro noceneHus «Ciyaka»

IHOCTAHOBJISIET:

1. YTBepaAuTh aIMUHUCTPATUBHBIA pErjaMeHT MPEAOCTaBICHUS MYHUIIMIAIBHON
yciyru «Bpliaya BBIMUCKU U3 MOXO3SMCTBEHHON KHUTHUY» COTJIACHO MPHIIOKEHUIO.

2. VY110 THOMOYEHHBIM AOJDKHOCTHBIM JIMIAaM aJIMHHHUCTPAIUN CEJIBCKOI'O IMOCCICHUA
«CJ'Iy,[[Ka)) IIpu npeaoCTaBJICHUN MYHHHHHaHBHOﬁ yciayru PYKOBOACTBOBATHCA
AIMUHUCTPATUBHBIM PCTIIAMCEHTOM, YTBCPKACHHBIM HACTOAIIHUM IMOCTAHOBJICHUCM.

3. [locranoBneHune agMUHHUCTpaIMK ceibckoro nocenenus: «Cnyaka» ot 01.10.2011
roga Ne 10/58 «OO6 yTBEpKICHHUH aIMHHHUCTPATHBHOTO pErJIaMEHTa IMPEIOCTaBICHHS
MYHUIIUNIAIBHOW yCIyrd  «Bbljgaua BBIMMCKKM W3 TIOXO3SIMICTBEHHOW KHHUTW», MPHU3HATH
yTPaTUBIIINM CHITY.

4. KOHTpOJ'IL 3a BBIIIOJTHCHUCM HACTOAIICTO IMOCTAaHOBJICHHUA OCTaBJIAIO 3a COOOH.
5. Hacrosiee nmoctaHoBlIEeHHE BCTYIIACT B CUJIy C MOMCHTA O6Hap0I[OBaHI/I$I.

I'nmaBa cenbckoro nocenenns «Ciyaka» H.IO. Koconanosa
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IIpunoxenue
K [TIOCTAaHOBJICHHUIO aIMUHUCTPALIUN
CII «Cnynka» ot 07.11.2019 r. Ne 11/74

AJIMAHUCTPATUBHBINA PETJIAMEHT
«BBIJAYA BBIIMUCKHA U3 NOXO3AMCTBEHHON KHUAT N»

1. O0uIue moJI0KeHu s
IIpeamet peryJupoBaHus A AMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHUCTPAaTHUBHBIN pEriiaMeHT NPeoCTaBIeHHs] MyHUIIMIAIbHOH yeiyru « Boinaua
BBINTUCKU U3 MOXO3SUCTBEHHONW KHUTH» (Jajiee - aJMUHUCTPATUBHBIN PErJIaMeHT), ONpeAeIseT
MOPSIIOK, CPOKM M TOCJIENOBATeNIbHOCTh  JEHCTBUN  (aJMUHUCTPATUBHBIX MPOLEAYP)
aIMHHUCTPAIIMN CEITbCKOTO moceseHus «Ciayaka» (nanee — AqMUHUCTpanus), GopMbl KOHTPOJIS
32 HUCIHOJHEHUEM aJIMUHUCTPATUBHOTO pErjaMeHTa, OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUIL
AJMUHHUCTpAlUy, TNPEJOCTaBISIONIMX MYHULIMIIAIbHBIE YCIYrH, 3a HECOONIoIeHHEe HUMU
TpeOOBaHUN pErJaMeHTOB IMpPH BBINOJHEHWH aJMHUHHUCTPATUBHBIX Mpoleayp (AeWcTBuil),
MOPSZIOK 00KaIOBaHUS NeWCTBUI (0e31eHCTBYS) JOJDKHOCTHOTO JIMIA, 4 TaKKe MTPUHUMAEMOTO
HMMU peleHus Npy IPeJ0CTaBIeHNN MYHUIIUITATbHOMN YCIYTH.

Hacrosimuit  aqMUHUCTpAaTUBHBIM periiaMeHT pa3paboTaH B LENAX YHOPSIOYEHHUS
aIMUHUCTPATUBHBIX MPONEAYP W aIMUHUCTPATUBHBIX JICUCTBHUM, TOBBIIICHUS KadecTBa
MIPEIOCTABJICHUS U AOCTYIHOCTH MYHULIUIIAJIBHOW YCIYTH, YCTpPAHEHUS! M30BITOUYHBIX ACHCTBUN
U U30BITOYHBIX AAMHUHHCTPATHUBHBIX MPOLEAYp, COKpALIEHUS KOJMYECTBAa JOKYMEHTOB,
MPEACTABISEMBIX 3asBUTEISIMU JUISl MOJTYYEHUS MYHUUMUIIAIBHON YCIYI'M, IPUMEHEHUs HOBBIX
ONTUMU3UPOBAHHBIX (OPM JTOKYMEHTOB, CHIDKEHUSI KOJIMYECTBA B3aUMO/ICHCTBUI 3asBUTENCH C
JOJDKHOCTHBIMM JIMIIAMH, COKpAILlEHHUs] CPOKa NPENOCTAaBICHHUS MYHULMIAIBHOW YCIYTH, a
TaK)X€ CPOKOB MCIOJHEHHS OTIACNIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP W aAMUHUCTPATHUBHBIX
NEUCTBUM B paMKax MpPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYrH, €CIM 3TO HE MPOTHBOPEUYUT
3aKkoHOJaTenbCcTBY  Poccmiickoit  ®enepanmm, Pecnybnukum  Komu, MyHHUIMITATBHOTO
o0OpazoBaHwUsI.

Kpyr 3asBureJeii

1.2. 3asBuUTENIMHU Ha MPEAOCTABICHUE MYHHUIIMIIATLHOW YCIYTU SBISAIOTCA: (PU3NYECKHE
WA, KOTOpbIE SIBISIOTCA MPEACTABUTEISIMH M YICHAMH JIMYHBIX TOJCOOHBIX XO3SWCTB,
BKJIFOUEHHBIE B [ [0X035IICTBEHHBIN peecTp.

1.3. OT umeHu 3adBUTENEH, B LEIAX MOJYYEHUS MYHULHUNAIBHONW YCIYTd MOTYT
BBICTYIIATh JIMLIA, UMEIOIIME TAaKOE MPaBO B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanuu, 1TUO0 B CUJIY HAACNEHUS UX 3adBUTEISIMH B TOPSAKE, YCTAaHOBIEHHOM
3aKoHo1arenbeTBOM Pocceniickoit denepanniv, COOTBETCTBYIOIIUMU ITOJTHOMOYHUSIMH.

TpeOoBanus k nopsaAKyY HHGOPMHUPOBAHMA O NPEAOCTABICHUH
MYHHIUNIAJIBHO! yCIyIH

1.4. HOpH,Z[OK MOJIYyYCHUSA I/IH(i)OpMaLII/II/I JIMIaMHu, 3aNHTCPCCOBAHHBIMU
B MIpCAOCTaBJIICHUU MYHI/ILII/IHaHBHOﬁ YCIYru, 1o BOIpOCaM HpPCAOCTABIICHUS MYHHHHHaHLHOﬁ
YCIYyru U yCJiIyr, KOTOPbIC SBJIAIOTCA HCO6XO,I[I/IMLIMI/I U 00s13aTeNIbHBIMU 4TI IPEAOCTaBJIICHU A
MYHHHHHaJIBHOf/'I YCIYIH, CBEJICHUM 0 X0ze MNpEaAOCTaBJICHHUA YKAa3aHHLIX YCIIYI', B TOM YHUCIIC C
HUCIIOJIb30BAHHEM O(I)I/II_II/IaJ'IBHOFO caiita AIMUHUCTpAILIHUHU, HpCILOCTaBHSIIOIHCf/'I MYHUIIUTTIAJIbHYIO

yCIyTy.



1.4.1. Nudopmammio mo BompocaM NpPEAOCTaBICHUS MYHUIIUIAIBHOW YCIYyTH, B TOM
YHCcie CBEIEHHsS O XOJe MPEAOCTAaBICHUS MYHHIMIIAIBHOW YCIYrHl JIMIA, 3aWHTEPECOBAHHbBIC
B [IPEJOCTABICHUH YCIYTH, MOTYT MOJYYUTh HEMOCPEACTBEHHO:

- B AIMUHHUCTpAIMU CeJIbCKOTo noceneHust «Ciyakay, o aapecy: 168204, Pecriybnuka
Kowmu, CeikThIBIMHCKHHN paiioH, c¢. Cioyaka, yia. MaructpanibHasi, 1. 45;

- o tenedony anmuuuctpanuu: 8§(82130)75-2-40;

- o akcuMuIBHOMY coobmeHuto: 8(82130)75-2-40;

- Ha ourmansHOM caiire Anmunuctparmu: http://sludka-syktyvdin.selakomi.ru;

- HampaBWB TNHCBMEHHOE OOpallleHHWe dYepe3 OpraHu3alMi0 IMOYTOBOHM CBS3H, JHOO
0 DJICKTPOHHOM mouTe AnmunucTpanuu: sps@syktyvdin.rkomi.ru

JIuia, 3aMHTEpECOBAHHbBIE B MPEJOCTABICHUH YCIYr'H, BIPABe MOJYYUTh MO TenedoHy
MHGOPMAIMIO 0 BOIPOCAM MPEJOCTABICHUS MYyHHLIMNAIBHOW YCIYI'H B BEXIHMBOH (opme,
OBICTPO, YETKO M TI0 CYIIECTBY IMOCTABIEHHOTO Botmpoca. [Ipr KOHCYIbTHPOBaHUU 110 TeehOHY
JOJKHOCTHOE JIUIO AJIMHHUCTPAIIUN HA3bIBAET CBOIO (DaMIIIUIO, UM, OTYECTBO, JOJDKHOCTD, a
TaKKe HANMEHOBAHHWE OpraHW3alMd, B KOTOPYIO OOpaTWIIOCh JIMIO, 3aWHTEPECOBAHHOE B
MPEOCTaBICHUH MYHHUIMIIATBHON yciuyrd. MH(GopMUpoBaHHE MO BOMPOCAaM MPEIOCTaBICHUS
MYHHIIMITAILHOM YCIIYTH TIO TeJeOHY HE JOJKHO NPEBHIIATh 15 MUHYT.

[Ipu oOpamieHnH JHIl, 3aMHTEPECOBAHHBIX B TPEIOCTABICHHH YCIYTH, MOCPEICTBOM
AIIEKTPOHHOW TIOYTHI OTBETHI HANPABISIFOTCS B (JOPME DIIEKTPOHHOTO JOKYMEHTa MO aapecy
AJIEKTPOHHOW ITOYTHI, YKa3aHHOMY B OOpAIEeHWH, WM B MHCHMEHHOW (OpMe IO IMOYTOBOMY
azipecy, ykazaHHOMY B OOpalIeHHH (€CIH OTBET B COOTBETCTBHUHU C OOpAIIEHUEM JIOJKEH OBITH
HampaBJIeH B MIMCbEMEHHOU (JOopMe depe3 OpraHUu3aIHio0 MOYTOBOH CBSI3H).

1.5. Tlopsimok, ¢dopma, MecTO pa3MEIIEHHUs W CIOCOOBI TOJYYCHHS CIPaBOYHOU
nH(OPMAIMK, B TOM YHCJIC HA CTEHIAaX B aJIMUHHUCTPAIINU, KOTOPHIE SIBISIOTCS HEOOXOUMBIMH
1 00513aTeTFHBIMU TSI TPEIOCTABIICHNSI MYHHIIUTIATBHON YCIYTH.

Nudopmanust 0 mopsiike MpenoCTaBICHUsS MYHUIUTAIBHOW YCIYTH, a Takke Trpaduk
npreMa TpaKIaH I KOHCYJIbTAllMH 10 BOMPOCAM IMPEIOCTABICHUS MYHUIIUNAIBLHOU YCIIyTH
pa3MmelneHsl Ha WH(QOPMAIMOHHOM CTEHIEC AJMHHUCTpAllMM W Ha OQuUIMaTbHOM caiiTe
Anvunuctparuu http://sludka-syktyvdin.selakomi.ru

Ha odummansaoM caiite AIMUHUCTpAIIMU pa3MelieHa cieayromnias nHpopmManus:

- TEKCThl 3aKOHOJATEIBHBIX M WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COJICPIKALINX
HOPMBI, PErJIAaMEHTUPYIOLIUE MPEIOCTABICHHE MYHHUIIMITAIBHOMN YCIYTH;

- HaCTOSIIIMIA aJIMUHUCTPATUBHBIA PETJIAMEHT;

- crhpaBouHas WHQPOpPMAINMS: MECTO HAXOXACHHS, Tpapuk padOThl aJIMUHUCTPAIUU
cenbcKoro nocenenus «Cirynka»;

- cropaBouHbId TeiaeoH AJIMHUHUCTpPAIMH, YYacCTBYIOUIEH B  INPEIOCTABICHHUU
MYHHUIIUTIAILHOU YCITYTH;

- aagpec odunuansHoro caiita Aamunuctparnuu http://sludka-syktyvdin.selakomi.ru,
coJiepkanuii H”HGOPMAIHIO O MPEIOCTABICHUN MYHHUIIMIIATBHOW YCIYTH;

- aJpec MEeKTPOHHOI mouThl SPS@syktyvdin.rkomi.ru;

- TepeueHb JOKYMEHTOB, KOTOpBIC 3asBUTEJb BIpPaBE MPEICTaBUTh MO COOCTBEHHOMN
WHUIIMATHUBE;

- CPOK MpeA0CTaBIEHHS] MYHUITUTIAILHOMN YCITyTH;

- ICUEpMBIBAIOIINI TepeueHb JOKYMEHTOB, HEOOXOJUMBIX Ui TPEAOCTaBICHUS
MYHHIIMIIATBEHON YCITyTH, TpeOOBaHUS K 0POPMIIEHUIO YKa3aHHBIX TOKYMEHTOB;

- KpyT 3asiBUTEIEH;

- pe3ynapTaThl MPEJOCTABICHUS MYHUIIMIATBLHOW YCIYTH, MOPAIOK TMPEACTaBICHUS
JOKYMEHTA, SIBJISIOMIETOCs PE3yabTaTOM MPEA0CTABICHUS MyHUIIUTIATBHOU YCIYTH;

- HCUEPIBIBAIONINI TIepeYeHh OCHOBAaHUM /s TNPHUOCTAHOBICHHS WM  OTKas3a
B MIPEIOCTABJICHUN MYHUILIUTIATHHON YCIYTH;

-0 TpaBe 3asBUTENS Ha JocyneOHoe (BHecylneOHoe) oOkaloBaHUE ACWCTBUI
(Oe3melicTBUS) W pelIeHWH, TPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTaBICHUS
MYHHUIUTAILHOW YCITYTH;
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- (opMbI 3asBIeHMN (YBEIOMIICHUH, COOOIIEHHIT), UCTIONb3YeMbIE TIPH MPEIO0CTaBICHUN
MYHHUIIUIIAJBHOU YCIYTH.

II. Cranaapr npegocTaBieHUsi MyHHIIMNAIBHON YCJIYTH
HanmeHoBaHMe MyHUIIMIIAJIBHOM YCIYTH

2.1. HaumeHnoBaHne MyHUIMIIAIBHON yciyru: «Beimada Beimucku u3 [loxossiicTBeHHON
KHUTU».

HaumenoBanue opraHa, mpeaoCTaBjasdlomero MyHulunajJdbHYI0 yCIYyry

2.2. llpenocraBieHne MYHULUNAIBHOW YCIYTH OCYHIECTBISETCS aJAMHHHUCTpaIen
CeNbCKOTro noceneHus «Ciryaka».

[Ipn npenocraBieHUM MYHUIIMNAIBHON YCIYTH 3alpeniaercss TpeOoBaTh OT 3asiBUTEIS
OCYILIECTBJICHUS [JEHCTBUIL, B TOM 4YHUCIE COIJIACOBAHUM, HEOOXOAUMBIX MJIs IOJYyYEHHUS
MYHHUIMIAIBHON YCIYIM M CBA3aHHBIX C OOpalleHHEM B TOCYJapCTBEHHbBIE OpPraHbl, HHbIE
OpraHbl MECTHOTO CaMOYIIpaBJEHMs, OpPraHU3allMM, 3a HUCKIOYEHHEM IOJY4YEeHUsS YCIyr Hu
MOJIy4YeHUsI JIOKYMEHTOB M HWH(pOpMalluu, NPEIOCTABISIEMbIX B pe3yiabTaTe NpPeIOCTaBIICHUS
TaKHUX YCJIYT, BKIIOYEHHBIX B IIEPEUHH, YKa3aHHbIE B 4acTu 1 ctaTthu 9 @enepanbHOTO 3aKOHA OT
27 wons 2010 r. Ne 210-®3 «OO0 opraHuzanuu NpPeIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT».

Onucanue pe3yjbTara NpeaoCTABJICHUA MYHHIMIIAIBHON yCIAyTrd

2.3. Pe3ynbTaToM MpeoCTaBICHUS MYHULIUTIATBHOW YCIIYTH SBJISIETCA:

1) pemenre o0 MpeIOCTaBACHUH BBHIITUCKU W3 TTOXO3IMCTBEHHON KHUTHU (J1ajiee — pelieHre
0 MPEeA0CTaBICHUN MYHUIIUNIAJILHOU yCIyrH), YBEAOMIICHHE O MPEJOCTaBICHIUH MyHUIIUITATIbHOM
yciyru;

2) pemenre 00 0TKa3e B MPEIOCTABICHUH BBIMTMCKU U3 TIOXO3SMCTBEHHOW KHUTH (J1ajee —
peuieHre 00 OTKaze B MPEAOCTABICHUHM MYHULMIAJIBHOW YCIyru); yBedomiieHHe o0 oTkaze
B [IPEIOCTABJIICHUN MYHUIIUTIATBHON YCIYTH.

Cpox npegocraBjieHHs MyYHMIIUNIAIbHOM YCJIyTH, B TOM YHCJIe C Y4eTOM CPOKa
NPHOCTAHOBJICHNS MPeJ0CTABJEHUA MYHHIIUNIAIbHON yCJIYIrH B ciIy4ae,
€CJIM BO3MOKHOCTh IIPHOCTAHOBJICHHS NPe1yCMOTpeHa (eepajbHbIMHM 3AKOHAMH,
NPUMHUMAEMBbIMH B COOTBETCTBHHM C HUMH HHBIMHM HOPMATHBHBIMHU NIPABOBBIMHU AKTAMHU
Poccuiickoii @eaepanun, 3aKOHAMU U HHBIMM HOPMATHBHBIMHU NIPABOBbIMHU AKTAMHU
Pecny6siuxku Komu

2.4. OOmuii CpoK MpeNOCTaBICHUS MYHHMIMIIAIBHOM YCIYyrH cocTaBiseT He Oosee
10 pabouux JHEN cO JHs perucTpaliy 3asBICHUs O IPEIOCTAaBICHUN MyHULIMIIAILHON YCITYTH.

Cpok IpHOCTAaHOBIIEHUS MPEAOCTABICHUS YCIYI'M 3aKOHOAATENbCTBOM Poccuiickoi
denepanyy, NPUHUMAEMBIMH B COOTBETCTBHM C HHMMHU HHBIMH HOPMATHUBHBIMH IPaBOBBIMHU
aktamu Poccuiickoit deneparnuu, 3aKOHaMHM M WHBIMH HOPMATUBHBIMM IPABOBBIMHM aKTaMHU
Pecniyomuku Komu, He nperycMOTpeH.

Cpok Bbl1auM (HarpapyieHHs) JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM HPEIO0CTaBICHHS
MYHUIUTIATBHON YCIIYTH COCTaBIIAET He Oosiee 8 paboumx 1Hei

B ciydae oOHapyXeHHMs ONEYaTKH, OIIMOKH B IOJIYYEHHOM 3asBUTENEM JOKYMEHTE,
SBIIAIOIIEMCS PE3yJIbTaTOM NPEJOCTABIEHUS MYHMIMIIAJIBHOW YCIYTH, CPOK PACCMOTPEHUs
3asBlEeHUs] 00 WCHPABJIEHUM JOIMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yjibTare
MIPEJOCTaBICHUSI MYHUIMIIAIBHON YCIIyTH JOKYMEHTaX, COCTaBiseT He Ooisiee 2 pabounx JHEH
CO JIHS MOCTYIJIEHUS] B AZIMUHUCTPALMIO YKa3aHHOTO 3asIBIICHUS.



HOpMaTI/IBHBIe NMpaBoOBbIC AKThbI,
peryjupyroumue nmpeaocraBjJicHue MyHI/IIII/IlIaJ'[])HOi/i ycayrn

2.5. [IpepocraBiienrie MyHUIIUMIIAIBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

1) Koncrutynueit Poccuiickoit ®enepannn (IpuHsITa BCEHAPOAHBIM T'OJI0COBAaHUEM
12.12.1993) («Cobpanue 3akonomatenbcTBa Poccuiickoit @enmeparnum», 04.08.2014, No 31,
cT. 439);

2) @®enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHuzauuu
IIPEIOCTABJIEHUS FOCYIapCTBEHHBIX U MYHUIMNAIBHBIX yciyr» («Poccuiickas rasera», Ne 168,
30.07.2010);

3) ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «OO6 oOmux mnpUHIUIAX
OpraHM3alii MECTHOro camoymnpasieHus B Poccuiickoir ®enepauun» («Cobpanue
3akoHoaarenscTBa POy, 06.10.2003, No 40, cT. 3822);

4) ®enepanbibiM 3akoHOM OT 07.07.2003 Ne 112-®3 «O auyHOM NOJACOOHOM
xo3sricTBe» («CoOpanue 3akoHomatenbcTBa Poccuiickoit ®denepamumny», 14.07.2003, Ne 28,
cT. 2881);

5) ®enepanbHbM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «OO0 351€KTPOHHON HOJIITUCH
(«Poccuiickas razera», Ne 75, 08.04.2011);

6) ®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX)
(«Poccmiickas razera», Ne 165, 29.07.2006);
7) ®enepanbHbiM 3aKkOHOM 0T 24.11.1995 Ne 181-®3 «O conmanbHOM 3amuTe

naBa10B B Poccuiickoii deneparun» (Cobpanue 3akoHomarenbctBa PO, 27.11.1995, Ne 48,
cT. 4563);

8) [TocranoBnennem IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012
No 1376 «O6 yrBepxknenun IlpaBun opraHuMzamuu JESTEIHPHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHHS TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX yciyr» («Poccuiickas razeray,
Ne 303, 31.12.2012);

9) [Ipukazom MuHHCTEpPCTBA CceNbCKOTO Xo3diicTBa Poccuiickoir ®Denepanun
ot 11.10.2010 Ne 345 «O06 yrBepxkacHuu (HOPMBI M TIOPAJIKA BEACHUS MOXO3SHCTBEHHBIX KHUT
OpraHaMM MECTHOTO CaMOYIPAaBIIEHUSI TMOCEJNEHUIl M OpraHaMH MECTHOTO CaMOYIpaBJICHUS
TOPOJICKHUX  OKpYyroB» («broiieTeHb  HOpPMATMBHBIX  akTOB  (eiepalibHBIX  OPraHoB
HCIIOJHUTENBHOU BiacThy, 13.12.2010, Ne 50);

10)  IIpukazom MuHHCTEpCTBAa SKOHOMHYECKOTO pa3BuTHs Poccuiickoir deneparvu,
denepanbHO CTYKOBI TOCYTapPCTBEHHON perucTpaiuu, kagacrtpa u kaprorpaduu ot 07.03.2012
No I1/103 «OO6 yrBepkaeHUU (OPMBI BBITUCKA W3 TOXO3SHWCTBEHHOW KHUTH O HAJIHYUH
y FpakJIaHWHA MpaBa Ha 3eMeJbHBIN ydacTok» («Poccuiickas razeray, 16.05.2012, Ne 109);

11)  Koucrurymueir Pecnyonuku Komu (mpunsta Bepxoubim CoBetom PecryOnuku
Komu 17.02.1994) («Bemomoctu BepxoBHoro coBera Pecniyonuku Komuy», 1994, No2, ct. 21);

12) Tlpukazom MuHHCTEPCTBA 3KOHOMHYECKOro pasButus PecnyOnuku Kowmu
ot 26.09.2011 Ne 300 «O d¢opMax mNOXO34KWCTBEHHOTO yuyeTay (BMeCTe C «YKa3aHUSIMHU
o BeaeHuto [loxozsiictBeHHOr0 yueray) ([JlokymeHT onyOiarKoBaH He ObL);

13)  TlocTaHOBIECHHEM AaIMHHUCTPAIMU  CelbCKoro mocenenus «Cryaka» — OT
09.06.2011r. Ne 6/34 «O6 yrBepkaenun Ilopsimka pa3paOOTKU H yTBEpIKIACHHS
aJIMMHHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABICHUS MYHUIIUTIATBHBIX YCIYT ».

[lepeueHr HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIOIMIMX MPEIOCTaBICHUE
MYHHIUNATGHON YCIyru, pasMmenieH Ha oduumaibHOM caiite Ammunuctparmu http://sludka-
syktyvdin.selakomi.ru.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0OX0AUMBbIX B COOTBETCTBHHU
¢ HOPMaTHBHBIMHU NPABOBbIMHU AKTAMU /IS MPEAOCTABICHUS] MYHUIIUNIAIBHOMH yCJIyru
H YCJIYT, KOTOpbIE SIBJISIOTCH HeOOX0AMMBbIMH U 00513aTe/IbHBIMH VIS IIPE10CTABJICHHUS
MYHMIMIATbHON yCJIYTH, OAJIEKAIMX NMPEJCTABICHUIO 3asiBUTEJIeM, CII0CO0OBI HX
NMOJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B JJIEKTPOHHOI (popMe, MOPSIAOK UX NPEACTABICHUSA


consultantplus://offline/ref=19422E7F1E8995B729FF9417BFAF01E44CCB1F5D73CCDF4801428F669D6Cy1I

2.6. Jlnga momydyeHMs MYHUIMIAIBHONH  YCIYTH  3asBUTEIEM  CaMOCTOSTEIBHO
IIPEOCTABISIETCd B AIMUHUCTPALIMIO 3allpOC O NMPEAOCTAaBICHUM MYHMLIMIIAJIBHOM YCIYTH IO
¢dopme cornacuo IpunoxeHuto.

K 3ampocy npuiiararorcst TaKxke CleIyroe J0KyMEHTHI B 1 aK3eMIuisipe:

- JIOKYMEHT, YAOCTOBEPSIOIIHNM JINUHOCTbD;

- B CJIy4ae €ClIi OT UMEHH 3asiBUTENS AEUCTBYET JIULO, SBJISIOLIEECS €r0 MPEACTaBUTEIEM
B COOTBETCTBUM C 3aKkoHoAarenbcTBOM Poccuiickonn ®enepanuu, TakxkKe IPEACTaBIAETCS
JOKYMEHT, YIOCTOBEPSAIOIUN JIMYHOCTh IPEACTABUTENS, U JOKYMEHT, IOATBEPKAAIOIINN
COOTBETCTBYIOILIME TOJIHOMOYHUSI.

2.7. JIOKyMEHTOB, HEOOXOIUMBIX Ui NPEAOCTABICHHS YCIYT, KOTOPHIE SBIISIOTCS
HEOOXOJMMBIMA ¥ OOf3aTeNbHBIMH  JUIi  TPEJOCTABICHHUS ~ MYHUIMIIAIBHOH  YCIyTH
3akoHOJaTenbCcTBOM Poccuiickoit @enepanuu U 3akoHomarenbcTBoM PecnyOonmuku Komu He
MIPEeyCMOTPEHO.

2.8. B cnydae HampaBlieHUS JOKYMEHTOB, YKa3aHHBIX B IYHKT€ 2.6  HACTOSIIEro
aJIMMHHUCTPATUBHOIO peErjlaMeHTa (B ciydae, €clid 3asBUTEIb MPEJICTaBIseT JOKYMEHTHI,
yKa3aHHble B IyHKTE€ 2.6 HACTOSILIEro aJMHUHUCTPATUBHOTO perjamMeHTa MO COOCTBEHHOMU
WHULMATUBE), TOYTOBBIM OTIIPaBICHUEM, MOJJUHHUKNA JIOKYMEHTOB HE€ HaIpaBIISIOTCA,
YIOCTOBEpPEHNE BEPHOCTU KONWH MpWIaraéMbIX JOKYMEHTOB M  CBHJIETEIbCTBOBAHUE
MOJJMHHOCTH TMOJAINKCH Ha 3alpoce OCYLIECTBISIOTCS B YCTAaHOBJIEHHOM (enepabHbIM
3aKOHOJATEILCTBOM TMOPSIZIKE.

2.9. JlokymMeHThI, HEOOXOJMMBIC JIsi TPEIOCTABICHUS MYHHUIIUIIAILHONW YCIIYTH,
MIPEIOCTABIISIFOTCS 3asBUTENIEM CJIEIYIOIUMHU CIIOCO0aMHU:

- IMYHO B AJIMUHHCTPAIIHIO;

- IOCPEJICTBOM TIOYTOBOTO OTHPABICHUS B AJIMUHUCTPALIHIO.

HcuepnbiBaoIumii nepeyeHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
¢ HOPMATHBHBIMM NPABOBBLIMHM AKTAMM /IJIsl IPEJOCTABJIEHUSI MyHUIIUNIAJbHOM YCJIyTH,
KOTOpble HAXOAATCS B PACTIOPSKEHUH OPTaHOB MECTHOI0 CAMOYNPaBJIeHUS,
Y4acTBYIOIIUX B MPeA0CTABJIEHUM MYHHIUNIAJBHBIX YCJIYT, U KOTOpbIe 3asiBUTEJIb BIIpaBe
NPeACTABUTD, a4 TAKKE CIOCOOBI UX MOJTYy4YeHUs 3asiBUTEJISIMU, B TOM YHCJe B 3JIEKTPOHHOI
(opme, nopsaI0K UX NpeACTABIECHHS.

2.10. HOKYMCHTI)I, HCO6XO,I[I/IMBIC B COOTBETCTBUH C HOPpMAaTUBHBIMU IIPaBOBBIMU aKTaMU
JJI1 IPE€A0CTAaBJICHHUA MYHHHHHaHBHOﬁ YCIYT'H, KOTOPBIC MMOJJICKAT MPEAOCTABIICHUIO B paMKax
MCXKBCAOMCTBCHHOI'O I/IH(l)OpMaI_II/IOHHOI"O BSaHMOHeﬁCTBHH, OTCYTCTBYIOT.

Yka3zanue Ha 3anipeT TPeOOBAHMI U JeCTBUI B OTHOIIEHUH 3asIBUTEJIA.

2.11. 3anpemaercs:

1) TpebGoBaTh OT 3asBUTENS IMPEJOCTABICHUS JOKYMEHTOB M HMH(MOpMAIMM WM
OCYLIECTBIICHUS ICHCTBUN, PEAOCTABICHHE WIM OCYLIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBBIMU aKTaMH, PETyIMPYIOIIMMHU OTHOLIEHHS, BO3HHMKAIOIIUE B CBS3U
C MIPEJOCTaBIEHUEM YCIIYTH;

2) TpeboBaTh OT 3asBUTENS MPEAOCTABICHU JOKYMEHTOB U MH(POPMALIUU, B TOM YHCIE
MOATBEPKNAIOIIUX BHECEHHUE 3asIBUTENIEM IUIATHI 3a MPENOCTABICHUE MYHUIMIAIBHBIX YCIYT,
KOTOpBbIE B COOTBETCTBHM C HOPMAaTHBHBIMU IIPaBOBbIMM akTaMu Poccuiickoit ®enepanum,
HOPMaTHUBHBIMM ITPAaBOBBIMU akTamu Pecnyonukn Komu, MyHUIIMTIATBHBIMU IPABOBBIMU aKTaMU
HaXoJATCS B pACHOPSDKEHUM OpraHoB HUCHOJIHUTEeNbHOW Biactw Pecnyonmuku  Kowmw,
MIPEIOCTABIISIIOIINX MYHHULMNAIBHYIO YCIOYr'y, HWHBIX TOCYJAapCTBEHHBIX OpraHOB, OPIaHOB
MECTHOTO CaMOYIpaBJeHUs U (WJIM) NOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM U opraHam
MECTHOTO CaMOYIPAaBJIEHUS OpPraHM3alMi, Y4acTBYIOUIUX B IPEJOCTABICHUM MYHHULIUINAIbHBIX
yCIIYT, 32 UCKJIIOUEHUEM JOKYMEHTOB, YKAa3aHHBIX B yacTH 6 cratbu 7 denepasbHOro 3akoHa OT
27 wurons 2010 r. Ne 210-®3 «OO0 opraHM3alMu MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT»;
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3) oTka3blBaThb B IPUEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBICHUSI MyHUIIUTIIAILHON YCIYTH, B CiIydae, €ClId 3apoc U JOKYMEHTbI, HE00X0IMMbIe
JUIS TIPEOCTABJICHUS MYHUIMIIAJIBHOM YCIYTH, IMOJAaHBI B COOTBETCTBUHM C HH(pOpMaIuei
O CPOKax U MOPSAKE MPEeNOCTABICHUS MYHUIMIAIBHON yCIyru, onmyOJMKOBaHHOM Ha EnuHoM
MopTajie TOCYAAPCTBEHHBIX W MYHUIMNANbHBIX Yyciuyr (¢yHkumid) w (uwnu) Ha Iloprane
rOCyJapCTBEHHBIX M MYHHIUNAIBHBIX yenyr (pyHkiuii) Pecyomuku Komu,

4) oTka3plBaThb B IPEAOCTAaBICHUM MYHUIMNAIBHOM YCIYyrM B Ciy4ae, €ClIU 3ampoc
U JOKYMEHTBbI, HEOOXOJWMBbIE JJIsi MPENOCTABICHUS MYHHULMIAIBHON YCIYI'H, MOJaHbl
B COOTBETCTBUU C MH(POpPMAIMEN O CpOKaxX U MOPSAJIKE IPEIOCTABICHUS MyHULIUIIAJILHOM YCIIyTH,
omyOnukoBaHHOW Ha EaMHOM moprasne rocyaapCTBEHHBIX M MYHUIMITAIBHBIX YCIYT ((DyHKIHI)
u (wm) Ha [loprame rocyqapCTBEHHBIX W MYHHUIMNAIBHBIX yciuyr (¢yHkuuit) PecmyOmmku
Kowmu;

5) TpeboBaTh OT 3asBUTENS] COBEPLICHUS WHBIX JEUCTBUH, KpOME IPOXOKICHUS
UICHTUQUKAIMN U ayTeHTHU(QHUKAIMH B COOTBETCTBUU C HOPMATHBHBIMU MPAaBOBBIMH aKTaMU
Poccuiickoit ®enepannu, ykazaHus eI NpUEMa, a TAKXKE MPEIOCTABICHHUS CBEICHUI,
HEOOXOMMBIX JJIsi pacyeTa UIMTEIbHOCTH BPEMEHHOIO HHTEpBajia, KOTOPHIH HEOOXOANMO
3a0pOHUPOBATH IS IPUEMA;

6) TpeGoBaTh OT 3asABUTENS NPEACTABICHUS TOKYMEHTOB M WH(OpPMAIMH, OTCYTCTBHUE
1 (WIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKUCH MPHU MEPBOHAYAIBHOMN M0jaue JOKYMEHTOB,
HEOOXOUMBIX Ui TPEAOCTABICHHUS MYHMIMIAIBHOM YCIyrd, JubOO0 B MpeAoCTaBICHUH
MYHHUIMIIAIBHOM YCIIYTH, 32 UCKITIOYEHHEM CIIEAYIOIINX CIIy4aeB:

- U3MEHeHHe TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIMUXCS MPEAOCTABICHUS
MYHHUIMIIAIBHON YCIYTH, TOCJie TMepBOHAYaIbHOW TMOJAYU 3asiBICHUS O IMPEIOCTABICHUU
MYHULUITAJBHON YCIYTH;

- HajMuyue OIIMOOK B 3asABJIEHUU O TMPEAOCTABICHUHM MYHHMLMIIAIBHON YyCIyru
U JIOKyMEHTaxX, IPEJCTABJICHHBIX 3asBUTEIEM IPH IEPBOHAYAILHOM IIPHEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl MPENOCTAaBICHUS MYHHUIMNAIBHON YCIyrd, JuO0 B MPEIOCTaBICHUU
MYHHULMIIAIBHOM YCIIYTH U HE BKIIOYEHHBIX B IIPEICTABICHHBIA PAHEE KOMIUIEKT IOKYMEHTOB;

- HUCTEUCHHME CpOKa JEeHCTBUSA JIOKYMEHTOB WIM M3MEHEHHE HHPOpPMaLUU IOCie
NIEPBOHAYAJIBHOM  NOJA4M  3asBJICHUSA O MPEJOCTABICHUM  MYHUIUNAIBHOW  yCIYIH,
HEOOXOJUMBIX JUIsl MPENOCTABICHUS MYHHULIMNAIbHON YCIyrd, Ju00 B MpPeroCTaBJIECHUU
MYHHULMIIAJILHOW yCIIyTH;

- BBIABIEHUE IIpM IE€PBOHAYAJIBHOM IpUEME 3asBICHUS O IPEIOCTABICHUU
MYHULUNAIBHONW YCIYTH JAOKYMEHTAJIbHO MOJTBEPXKJIECHHOIo (akra (IPU3HAKOB) OLMIMOOYHOIO
WIA TPOTHUBONPABHOIO JeiicTBus (Oe3AeHCTBUSI) [OJDKHOCTHOIO JMUA AJMHHHUCTpALUY,
IIPEIOCTABIISAIOIIET0 MYHHULMINAIBHYIO YCIYTY, MYHUUMIAJIBHOIO CIY)Kallero, O 4Ye€M B
IIMCBMEHHOM BHJI€ 3a IOANKCHIO TJaBbl CEIbCKOro mnoceneHus «Ciaynka» yBeIOMIIAETCs
3asBUTEIb, @ TAKXKE IPUHOCATCS U3BUHEHHS 32 JOCTABJICHHbIE HEYyJ00CTBA.

HcuepnbiBalomuii nepeyeHb 0CHOBAHMIA VI 0TKAa3a B MpHeMe JOKYMEHTOB,
HeO00XO0AUMBIX /ISl IPeA0CTABJIEHUSI MyHUIIUNIAIbHOM YCJIyrd

2.12.  OcHoBaHu#l JUI1 OTKaza B TIIpUeMe€ JIOKYMEHTOB, HEOOXOJUMBIX  JJIs
IIPEIOCTABJICHAS MYHMIMIIAJBHOW YCIYTH, IEHCTBYIOIIUM 3aKOHOJATENbCTBOM Poccuiickoi
®enepanun u Pecybanku Komu He mpexycMoTpeHo.

HcyepnbiBaromyii nepe4yeHb OCHOBAHUH I IPHOCTAHOBJICHUS NPEAOCTABICHUSA
MYHUIUNIATbHOH YCJIYI'M WK 0TKAa3a B IPEJ0CTABJICHUH MYHULMIIAJIBHON YCIYIH,
YCTAaHOBJICHHBIX (heepalbHBIMH 3AKOHAMH, IPHUHUMAEMbIMHU B COOTBETCTBHU € HUMH
HHBIMH HOPMATHBHBIMH NIPABOBBIMH aKkTaMu Poccuiickoi denepaunu, 3aKOHAMH U
WHBIMH HOPMATHBHBIMHU NPaBoBbIMH akTamMu Pecry0siuku Komn.

2.13. OcHoBaHUI 11 NPUOCTAHOBIIEHUS IPENOCTABICHUS MYHHMIMIIAIBHON YCIYTH,
3akoHoJ1aTenbcTBOM Poccuiickoit denepannu u Pecnyonuku Komu He mpeaycMOTpeHO .



2.14. OcHoBaHUAMHU /715 OTKa3a B PEJOCTABIECHUY MYHULIMIIAJIILHON YCIIyTU SIBISIETCS:

- HaJIMYHUE B IPE/CTABICHHBIX JOKyMEHTAaX HEJOCTOBEPHON HH(POPMAIINH;

- B 3af4BJICHUM HE YKa3aHbl: (aMuwiug TpaXIaHUHA, HANPABUBIIETO 3asBICHHE,
MOYTOBBIH ajpec, Mo KOTOPOMY J0JDKEH OBITh HAlpaBIIeH OTBET;

- B 3asBJICHUH COJIEpXKATCA HEICH3YpHBIE JTMOO OCKOPOMTENbHBIE BBIPAKEHHS, YIPO3bI
YKU3HH, 3J0POBbI0 M UMYILECTBY JIOJPKHOCTHOTO JIULIA, @ TAK)KE WIEHOB €0 CEMbU;

- TEKCT 3asIBJICHUS HE NIOJIIAETCS IPOUYTEHHUIO.

2.15. 3agBuTenp MMEET NpPaBO MOBTOPHO OOpAaTUTHCS 3a IPEAOCTaBICHUEM
MYHHULMIAIBHOM yCIYrM IOC/I€ YCTpPAaHEHUsI OCHOBAaHUM JUIsi OTKa3a B IPEIOCTaBJIEHUU
MYHHULMIIAIBHON YCIYTH, IPEIyCMOTPEHHBIX MYHKTOM 2.14 HacTosiero AJIMUHUCTPAaTUBHOTO
perinaMeHTa.

Ilepeuens yciayr, KOTopble ABJISIOTCA HEOOXOAMMBIMHU U 00513aTeIbHBIMH
JJISl IPEAOCTABJICHUSI MYHHMIMIIAJBHON YCIYIH, B TOM YHCJE CBEICHUs 0 JOKYMEHTe
(10KyMeHTaX), BbIIaBAEMOM (BbIIaBaEMbIX) AIMMHHCTPAaLHEl, y4aCTBYIOLIEH B
NPeI0CTaBJIECHHH MYHHIMITAJBHON yCIAyIH

2.16. VYcayru, KOTOpbIE SBJSIIOTCS HEOOXOTUMBIMHU W OO0S3aT€NBbHBIMU IS
MPEIOCTaBICHUS MYHUIMIAIBHON YCIYTHd, 3aKOHOJATeNbCTBOM Poccuiickoin denepanuu u
3akoHoAarenscTBOM PecniyOnnku Komu He npeaycMoTpeHsl.

IHopsinok, pazmep U OCHOBAHHMS B3UMAHUSA IOCYAAPCTBEHHOM NMOUIMHBI MJIM HHOM IJIATHI,
B3MMaeMO# 32 NIpeJ0oCTaBJIeHHe MyYHUIIMIIAJIbHOH YCJIYI'H

2.17. MyHunumnanpHas yciryra npeIoCTaBiseTCs 3asiBUTEISAIM OeCIIaTHO.

Ilopsinok, pa3Mep ¥ OCHOBAHUSI B3UMaHMS IJIATHI 32 NIPeAOCTABJIEHUE YCIYT,
KOTOpbIe ABJSIOTCA He00X0AMMBbIMH U 00513aTeJIbHBIMHM /ISl IPeI0CTABJIEeHUSA
MYHMUIUNAJIBHON YCJIYTH, BKIIOYAasi HHPOPMAIHIO 0 METOANKE PAcyeTa TAKOM MJIaThl

2.18. B3umanwue miathl 3a NpEaoCTaBJICHUC YCIIYT', KOTOPHIC ABJIAIOTCA HCO6XOI[I/IMBIMI/I
H 0093aTeILHBIMU AJ11 IpE€AO0CTAaBICHUA MyHHHHHaHBHOﬁ YCIIyru, HE¢ IpeayCMOTPEHO.

MaxkcuMaJIbHBIH CPOK OKUAAHNUS B 0YepeIH NMPH MoAaye 3a1poca o npeaocTaBjIeHuu
MYHMUIUNAJIBHON YCJIYIH, NPeAoCcTaBIAsieMOil AIMMHUCTPaIMe, y9acTBYIOIel B
Npea0CTABJIeHUN MYHUIIUNIAJIBbHOMI YCJIYrd, U IPH NOJy4YeHUH pe3yibTaTa
NpeI0CTABIEHUS TAKUX YCIYT

2.19. MakcumanbHbIl CpPOK OXHUIaHWS B OYepeau IMpH TMojadye  3ampoca
O TMpPEIOCTAaBJICHUU MYHHIMIAIBLHON  YCIyTH, MPEOCTaBIAeMO  AIMUHHUCTpAIUEH,
yYacCTBYIOIIEH B MPEAOCTAaBICHUM MYHHIIMIAIBLHOW YCIYTM M NPU TOJYYEHHH pe3yibTaTa
MPEIOCTABJICHUS MyHULIUIIATBHON YCIAYTH COCTaBIIsSeT HEe Oosiee 15 MUHYT.

Cpok 1 NOpPSiIOK PerucTpanuu 3anpoca 3asiBUTeNs 0 MPeI0CTABJICHUN MYHUIIUNIATbHOM
YCJIYTH, IPEAOCTABIsIEMOl AAMUHUCTPALM e

2.20. OcHoBanuem JJI1 HadaJla MCIIOJTHCHUA aHMHHHCTpaTHBHOﬁ MpoucaAypol ABJIACTCA
o6pameHHe 3ajdBUTCIIA B A,I[MI/IHI/ICTpaI_II/IIO O MPEAOCTaBJICHUN MyHHHHHaHBHOﬁ yCIyru.
OGpaIJ_[CHI/IC 3ajdBUTCIIA B AI[MI/IHI/ICTpaI_II/IIO MOZKCT OCYHICCTBJIATHCA B OYHOM M 3a0YHOM
(bopMaM IMyTEM IMOoAa4u 3as1BJICHUA U UHBIX JOKYMCHTOB, a4 TAKKC B <<3J'ICKTpOHHOI71 ¢)opMe».
Ounas (bopMa nogaun NOKYMCHTOB — mnoJayda 3asABJICHUA W HHBIX HJOKYMCHTOB IIpU
JIMYHOM IIPpUCME B IMOPAIOKC O6I.I.ICI>1 oucpean B IPUCMHBIC YacCbl HUJIK II0 HpCHBapHTCHBHOﬁ
3allucCH. HpI/I OYHOM (I)OpMC nogauyn NOKYMCHTOB 3adBUTCIIb NOAACT 3adABJICHUC U JOKYMCHTHI,



yKa3aHHbIE B IIYHKTE 2.6 HACTOSILEro aIMUHUCTPATUBHOTO pErjJaMeHTa, B OyMa)XHOM BUJE, TO
€CThb JJOKYMEHTBI YCTaHOBJICHHON (OpPMBI, cHOpMUPOBAaHHBIEC HA OyMaXHOM HOCHUTEIIE.

3aoyHas Qopma mojaud JOKYMEHTOB — HANpaBJICHUE 3asBICHHUA O MPEIOCTaBICHUH
MYHHMIMIIAJIBHON YCIIYTU U UHBIX TJOKYMEHTOB 10 IIOYTE.

[Ipu 3aouHO¥ (opme MoJauM JOKYMEHTOB 3asBUTEIb MOXKET HANpPAaBUThH 3asiBIICHHUE
U JIOKYMEHTBI, yKa3aHHbIe B NyHKTe 2.6 aJMUHUCTPATHBHOTO pErJIaMEHTa, B OyMaKHOM
HOCHTEJIE, B BUJI€ KON TOKyMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

Hanpasnenue 3asiBieHus U TOKyMEHTOB, YKa3aHHBIX B IYHKTE 2.6 aAMUHUCTPATUBHOTO
periameHTa, B OyMaXHOM BHJI€ OCYLIECTBIISIETCA 110 1OYTE (MOTYT OBITh HallpaBJIEHbI 3aKa3HBIM
[IUCBMOM C YBEIOMJIEHUEM O BPYYEHUH).

[Ipy HampaBieHUM JOKYMEHTOB IO IOYTE€ JHEM PETUCTPALMU 3asBICHUS SIBISETCS
JI€Hb MOJIY4YEeHUs MUCbMa AJIMUHUCTpALUEH.

[Ipn HanmpaBneHUM 3asBICHUS M JTOKYMEHTOB, YKa3aHHBIX B IyHKTE€ 2.6 HacCTOSILEro
aJIMMHHUCTPATUBHOIO pETJIAaMEHTa Yepe3 OpraHu3alyio IOYTOBOM CBS3U, YIOCTOBEpEHHE
BEPHOCTH KONUH JOKYMEHTOB OCYIIECTBISETCS B MOPSAIKE, YCTAHOBJIEHHOM (QenepalbHbIM
3aKOHOJIaTE€IILCTBOM.

I[Ipu ouHOMt Qopme TmoOAaYM JOKYMEHTOB, 3asBI€HME O MPEJOCTABICHUU
MYHHUIMIAIBHON YCIyTM MOXeT ObIThb OQOpPMIIEHO 3asBHUTEIEM B XOJ€ IMpueMa B
AIMUHHCTpauu, 1100 0opMIIEHO 3apaHee.

[To mpockOe oOpaTuBIIErocs JInLa, 3asiBICHUE MOXKET ObITh OPOPMIIEHO CHEUAINCTOM
AJIMUHHUCTpAIUU, OTBETCTBEHHBIM 3a IpPUEM JIOKYMEHTOB, C HCIOJb30BAaHHUEM MPOrPaMMHBIX
cpenctB. B aTom citydae 3asBUTENb COOCTBEHHOPYYHO BITMCBHIBAET B 3asBJIEHUE CBOIO (DaMUIIHIO,
UM$ U OTYECTBO, CTaBUT JIaTy U MOJIUCH.

Cnennanucr AIMUHUCTPALMM, OTBETCTBEHHBIN 332 MPHUEM JOKYMEHTOB, OCYILECTBIISIET
CIIeyIOINe ACUCTBHS B XOI€ IIPUEMA 3asIBUTEIIA:

- YCTaHaBIMBAeT NpeAMET O0OpallleHus, NpPOBEpPSAET IOKYMEHT, YIOCTOBEPSIOLINH
JIMYHOCTB;

- IPOBEPAET MOJHOMOYMS 3asIBUTEIIS;

- IpoBepseT HaJIM4YUe BCEX JOKYMEHTOB, HEOOXOIUMBIX MJIs IPEIOCTaBICHUS
MYHULUNAIBHOW YCIYT'H, KOTOpBIE 3asBUTENb OOsA3aH IPENOCTaBIATh CAMOCTOSATENBHO B
COOTBETCTBUU C IIYHKTOM 2.6 HACTOAILEr0 aIMUHUCTPATUBHOIO PETIAMEHTA;

- IpoBEpsAET  COOTBETCTBHE  IPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YIOCTOBEPAACH, 4TO:

- JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIy4asX HOTapHaJIbHO
YIOCTOBEPEHBI, CKPEIUIEHBl IE€YaTsAMH, HMEIOT HaUIeKallMe NOMINUCH CTOPOH  WIH
OTIPEJEIICHHBIX 3aKOHOIATEILCTBOM JOJDKHOCTHBIX JIMIL,

- TEKCTbI JOKYMEHTOB HalMCaHbl pa300pUMBO, HAUMEHOBAHUS FOPUANYECKHX JIUL — 0e3
COKpAILEHUS, C YKa3aHUEM UX MECT HAXOKICHMUS;

- ¢amunuy, MMEHa W OT4YecTBa (U3MUECKUX JIUL], KOHTAaKTHbIE Tese(dOHbI, ajapeca
UX MECT )KUTEJIbCTBA HAIIMCAHBI II0JTHOCTBIO;

- B JIOKyMEHTax HET MOMYMCTOK, IPHUIHCOK, 3aUEPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX MCIIPABJICHU;

- JIOKyMEHTBI HE HCIIOJIHEHBI KaApaHAAIIOM;

- JIOKyMEHTBI HE MUMEIOT CEPbE3HBIX NOBPEKICHUN, HAIMUMUE KOTOPBIX HE IMO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh X COJEPIKAHUE;

- IPUHUMAET PEILICHUE O IPUEME Y 3asIBUTEIS NIPEICTABICHHBIX JOKYMEHTOB;

- BBIAET 3asBUTENIO YBEJIOMIICHHE C OIUCBIO IIPEJCTABICHHBIX JOKYMEHTOB H
C yKa3aHUEM JaTbl MX HPHUHSITHS, MOATBEPKAAOIINE NPHUHITHE JOKYMEHTOB, PETUCTPUPYET
IIPUHATOE 3aBJICHUE U JOKYMEHTHI;

- Tpud HEOOXOJUMOCTH M3rOTAaBIMBAECT KONMMU IPEJCTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBINOJHAET Ha HUX HAAMUCh 00 HMX COOTBETCTBUM MOJUIMHHBIM 3K3EMILIAPAM,
3aBepsieT CBOEH MOMKCHIO C YKa3aHUEeM (paMUIMK U MHUITUAJIOB.



[Ipu orcyrcTBUM y 3asiBUTEN 3alOJHEHHOTO 3asBICHUS WM HEMNPABWIBHOM €ro
3aMO0JIHEHUU CIEUUATUCT AJMUHUCTPAIIMU, OTBETCTBEHHBIN 3a MpPHEM JIOKYMEHTOB, MOMOTAET
3asIBUTEIIIO 3aIl0JIHUTD 3asIBIICHHUE.

JUIMTENbHOCTD OCYILIECTBIEHMS BCEX HEOOXOUMBIX JEHCTBUI HE MOXKET MpEBBILIATH 15
MHHYT.

Ecnu 3asBuTens 00paTHiICcs 3a04HO, OTBETCTBEHHOE JIUIIO 32 IIPUEM JIOKYMEHTOB:

- PETUCTPUPYET €T0 MO UHAUBUAYAIbHBIM MOPSIKOBEIM HOMEPOM B JIEHb IMOCTYIUICHUS
JIOKYMEHTOB;

- IPOBEPSIET MPABUILHOCTH O(POPMIICHUS 3asIBICHHUS;

- IPOBEPSIET MPEACTABICHHBIC JOKYMEHTHI Ha MPEAMET KOMILJIEKTHOCTH;

- OTHPABJISIET 3asIBUTEIIO YBEJJOMJICHHE C OMUCHIO MPUHATHIX JIOKYMEHTOB M yKa3aHUEM
JaThl UX TIPUHSITHSL.

VYBenomiieHue HampaBiseTcs 3asBUTENI0 HE Mo3aHee | pabodero JHS, CIEIYIOLIEro
3a JTHEM TOCTYIJICHUS 3asBJIEHUS U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCIOJIB30Bal 3asBUTEIND
IIPHU 320YHOM 00OpalleHnH (3aKa3HbIM TUCHMOM IO MOYTE).

[Ipu ycraHoBieHuu (HakTOB OTCYTCTBHUSI HEOOXOJUMBIX JIOKYMEHTOB, HECOOTBETCTBUS
JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B HACTOAIIEM aIMUHHUCTPATUBHOM pErJIaMeHTe,
CHEIUATUCT AIMUHUCTPAIIMU, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIIS O
HaJU4YUHU TIPENSTCTBUNM IS TIPEAOCTABJICHUS MYHHIIUTIATBHOU YCIYTH, OOBSCHIET 3asiBUTEIIO
COJIEpKaHNE BBISIBJICHHBIX HEJJOCTATKOB B MPEACTABICHHBIX JTOKYMEHTAX M MpeIaraeT MPUHSThH
MeEpHI TI0 UX YCTPAHEHUIO.

[Io uroram HCHOTHEHUS ATIMUHHCTPATUBHOW MPOIEAYpPhl 1O TPHEMY IOKYMEHTOB
B AIMUHHCTpAllUM CICIHAINUCT, OTBETCTBEHHBI 3a TIPHUEM JOKYMEHTOB, (opmupyer
JOKYMEHTBI JIJIsl TPUHSATHUS PEIICHUSI O TIPEIOCTABICHUN YCIYTH.

MakcuMallbHBI CPOK HCHOJHEHUS aJIMHUHUCTPATUBHOM MPOLIEAYpPhl COCTaBIISIET HE
Oosiee 2 paboumx THEH ¢ MOMEHTa OOpalleHUs 3asBHUTEIS O MPEAOCTABICHUH MYHHUIIUTIATLHON
YCIIyTH.

AAMHUHHCTpaIsi  oOecrieyuBaeT  MpUEM  JOKYMEHTOB,  HEOOXOOUMBIX  JUIS
MPEeIOCTaBJICHNUS MYHULUIIATBHOW YCIYTU B AJIEKTPOHHON (opMe, U perucTpaimio 3amnpoca 0e3
HEO0OXOIMMOCTH TMOBTOPHOIO MPEACTABJICHUS 3asBUTEJIEM TaKUX JTOKYMEHTOB Ha OyMa)kHOM
HOCHTEJIE.

Cpoxk peructpanuu 3amnpoca - 1 pabounii 1eHb.

[IpenocTtaBieHne MYyHUIUNANBHOW yCIYyrd HAUYMHAETCS C MOMEHTa Ipuema
U perucrpauuu  AJMHUHHUCTpAllMed  DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX  JIJIs
MIPeIOCTaBICHUS MYHUIIMNIANBHON ycinyru. [Ipu mosyueHun 3ampoca B 3JEKTPOHHON Qopme B
aBTOMAaTHUYECKOM pEKHME OCYIIECTBISETCS (OPMATHO-JIOTHYECKHM KOHTpPOJIb  3arpoca,
MIPOBEPSICTCS HAaJTM4KMe OCHOBAHWM U1 OTKa3a B NpHUEMe 3alpoca, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIIIEr0 aJMMHUCTPATUBHOTO pErJIaMeHTa, a TaKKe OCYIIECTBISIOTCS —CIEAYIOLue
JIEUCTBUS:

- NpU HAUYUHM XOTA Obl OJIHOTO W3 YKa3aHHBIX OCHOBAaHUU JOJDKHOCTHOE JIWILIO,
OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHHUIMIAILHON yCIyrd, B CPOK, HE MPEBBIIIAIOIINNA CPOK
MPEIOCTABICHUS MYHHUIMIAIBHON YCIyrd, TNOATrOTaBIMBAeT MHCbMO O HEBO3MOXHOCTHU
MPEAOCTABICHHUS MYHULIUTTAJIbHON YCIIYTH;

- NPU OTCYTCTBHM YKa3aHHBIX OCHOBAHHMI 3asBUTENIO COOOIIAeTcs MPHCBOSCHHBIN
3ampocy B NMEKTPOHHOHN opMe YHUKAIBHBIA HOMEpP, IO KOTOPOMY B COOTBETCTBYIOIIEM pa3jieie
opUIMATEHOTO caiiTa AJIMUHUCTPAIMK 3asBUTENIO OyAeT MpelcTaBieHa WHGOpMalUs O XOJe
BBITIOJTHEHUS YKa3aHHOTO 3apoca;

- TpUEeM U pErucTpauus 3ampoca OCYHIECTBIAIOTCS  JOJDKHOCTHBIM  JIULIOM,
OTBETCTBEHHBIM 32 MPUEM JOKYMEHTOB;

- TIOCIIE€ PErucTpaldMd 3ampoc HAMpaBISIETCS HUCHOJHUTENI0, OTBETCTBEHHOMY
3a MPeIOCTaBIEHUE MYHULIMTIAIbHOU YCIYTH;

- MOCJ€ MPUHATUS 3aMpoca 3asiBUTENS JOHKHOCTHBIM JIMIOM, YIIOJHOMOYEHHBIM Ha
MPEIOCTABICHNE MYHHIIMITATILHOW YCIYrH, CTaTyC 3ampoca 3asBHUTENs Ha OQHUIIMATBLHOM caiiTe
AIMUHHUCTpAIUU OOHOBIIIETCS 10 cTaryca "mpuHATO".



TpeOoBaHusl K MOMeNIEHUsIM, B KOTOPBIX IIPEAOCTABJISICTC MyYHUIIUNIAIbHAS YCJIyra,

K 3a/1y O:KHJAHHMS, MECTaM /1JIs 3aII0JTHEHH 3aI[POCOB O NPEAO0CTABJICHUM MYHHIMIIAILHOMI
yciayru, iHGOPMANHOHHBIM CTEHIaM ¢ 00pa3laMu HX 3aII0JTHEHHs U NepeyHeM
AOKYMEHTOB, He00XOAUMBIX /UIS NIPEAOCTABJICHUS KaK/10i MyHUIIUNIAJBHOH YCIyIH,
pa3MeleHHI0 1 0()OPMJICHHI0O BU3YAJIbHOM, TEKCTOBOMH M MYJIbTUMEAUITHON HH(popMannu
0 MopsiAKe NMPeI0CTABJICHHUS TAKOH YCJYIH, B TOM YHcJIe K 00ecre4eHNI0 JOCTYITHOCTH
AJISl HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBHM C 3aKOHOAATeJIbCTBOM
Poccuiickoii @enepauuu 0 COUMAIBLHON 3a1MTE HHBAJIUI0B

2.21. 3nanne AnMuHUCTpau 0bopyayeTcst HHHOPMAITMOHHOM TabIMIKO# (BBIBECKO) €
YKa3aHHUEM IIOJIHOTO HAUMEHOBAHUS.

[lomemienns, B KOTOpPBIX MPEJOCTABISAIOTCS MYHHUIMNAIbHBIE YCIYTH  JIOJKHBI
COOTBETCTBOBAaTh YCTAaHOBJIEHHBIM 3aKOHOJaTeslbcTBOM Poccuiickoit denepannunu TpeOOBaHUAM
obecrieueHrss KOMQOPTHBIMU YCIOBHUSIMHM 3asBUTENIEH U JIOJDKHOCTHBIX JIMIL, CHEIHAJICTOB, B
TOM 4Hcie 00ecredeHHs] BO3MOXKHOCTU pealn3aly MpaB MHBAJIUIOB U JIML C OTPaHUYEHHBIMU
BO3MOXHOCTSIMU Ha MOJIy4€HHE MO UX 3asBJICHUI0 MYHUIIUIAIBHON YCIIYTH.

B cootBercTBHHM € 3akoHOAaTenbCTBOM Poccuiickoin denepannii 0 CONMAIBHON 3aIINATE
MHBAJUIOB UM, B YaCTHOCTH, 00ECIIEUNBAIOTCS:

- ycloBuUsl OecTIpensITCTBEHHOTO J0CTYINa K 00BEKTY (3aHUI0, IOMEIICHHUIO), B KOTOPOM
MPEeIOCTABISIETCd MyHHUIMMNAIbHAs YCIyra, a Takke s OeclpensiTCTBEHHOTO MOJb30BaHUs
CpeICTBaMH CBSI3U U MHGOPMAIUY;

- BO3MOXHOCTb CAMOCTOSITEJIbHOTO TMEPEIBIKEHUS B IMOMENIEHUH, B KOTOPOM
MIPEIOCTABIISIFOTCS] YCIIYTH, a TAK)KE BXOJ1a B TaKWE MMOMEIIEHUS U BbIXOJ]a U3 HUX, B TOM YHUCIIE C
HCIOJIb30BAHUEM KpeCila-KOJISCKY;

- CONPOBOXAEHUE HWHBAIUAOB, MMEIOLUIMX CTOMKHE pacCTpoiicTBa (DYHKIMU 3pEHUs
U CAMOCTOSITENILHOTO IIEPEABMKEHUS, U OKa3aHUE UM TIOMOLIH;

- HaJJIeXKaIlee pa3MelieHrue 00opynoBaHusl W HocuTened mHdopmaimu, HeoOX0IMMbIX
s o0ecriedyeHHs OecHpensTCTBEHHOTO JOCTyNa HWHBAIMIOB C YY4E€TOM OTpaHMYEHUH HX
KHU3HEIEATEIbHOCTH;

- ayOnupoBaHHe HEOOXOAMMOM AJIi MHBAJIMIOB 3BYKOBOM M 3pUTEIbHON MH(pOpMaLuy,
a TaKXkKe HAANUCEeH, 3HAKOB M HHOW TEKCTOBOM M Trpaduueckodl MHPOpMALUU 3HAKAMH,
BBITNIOJIHEHHBIMU penbe(HO-TOueUHbIM HIpuTOM bpaiins;

- JIOIyCK CypAOIEpEeBOAYMKA U TU(IIOCYPAOIIEPEBOIUHKA;

- JOIYyCK COOaKM-IIPOBOJHUMKA B IOMEUIEHWe AJMUHUCTpPALMM, B KOTOPOM
IPEJOCTABISIIOTCA YCIYyrd IpU HAJIMYUM JOKYMEHTA, IOATBEPXAAIOLIEr0 €€ CIELHaTbHOEe
oOyyeHue U BblJaBaeMoro no ¢opme U B HOPsJIKE, KOTOPbIE ONpenesstorcs (enepaibHbIM
OpPraHoM MCIIOJIHUTEIbHOMN BJIACTH, OCYIIECTBIISIIOIIMM (DYHKIMHU 1O BhIpAOOTKE M peanu3aluu
rOCyJapCTBEHHON NOJUTUKA U HOPMATHBHO-TIPAaBOBOMY PEryJIMPOBaHHUIO B cdepe COLUaTbHOM
3alIUThl HACEJICHUS;

- OKa3aHue MHBAJIMIaM TIOMOILIY B MPEOJI0JICHUN 0apbepoB, MEIIAIOUINX HOTYYEHUIO UMH
yCIIYT HapaBHE C IPYTUMHU JIMLAMH.

LlenTpasnbHblii BXOA B 3/1aHME AJMUHUCTpAIMM JOJDKEH ObITh 00OpYZOBaH MaHIyCOM,
yIOOHBIM JJIsl BbE3/la B 3JJaHHUE KOJSICOK C JIE€ThbMHU M MHBAIMUHBIX KPECEN-KOJSICOK, a TaKxkKe
BBIBECKOH, COJepiKalleldl HauMEHOBAHUE, MECTO pACIOJ0XKEHHUs, PEKUM paboThl, HOMEp
TenedoHa JUis CIPaBOK.

IIpuem  3asgBuTENEll  OCYIIECTBISETCS  HENOCPEACTBEHHO B ITIOMELICHMH,
NPEeJHA3HAYCHHOM JUI TPEeIOCTaBICHUsS MYHUIUNAIBHOW YCIYTrH, KOTOpPO€ IOJDKHO OBITh
000pYZI0BAHO CHU/STYMMHU MECTAaMU U 00€CIIeYeHO KaHLEISIPCKUMU MPHUHAUICKHOCTSIMH.

Mecra 0XHUIaHUS JOJDKHBI ObITh 00OPYJOBAaHBI CHUASYMMHM MECTaMU JUIS MOCETHTENEH.
KonmuuectBo  MecT  OXUAaHUS — oOmpejensercs ucxoas u3  (AKTHUECKOM  Harpy3Ku
U BO3MOXHOCTEH M KX pa3MeELleHus B 3/aHuUM, HO He MeHee 3-X MecT. B Mecrax
MPEJOCTaBICHUSI MyHUIIUTNIAIBHON YCIYTH MpeycMaTpuBaeTcs 000pyA0BaHUE JOCTYITHBIX MECT
0O0I11eCTBEHHOTO MOJIb30BaHUS (TyaJIeTOB) U XpaHEHUs BEpXHEH OJe’K bl TOCETUTENEH.



Mecra s 3al0JIHEHUS 3allpOCOB O IIPEAOCTABICHWHM MYHULUIAIBHOW YCIyrd
OCHAII[AIOTCS  CTOJIAMM, CTYJbSMH, KAHLEISIPCKUMM [PUHAIICKHOCTSIMH, PpPacIoJararoTcst
B HEMOCPEACTBEHHON OJNM30CTH OT MH(POPMALMOHHOTO CTE€HAA C O0pasllaMu WX 3alOJTHEHUS
U TIepEYHEM JIOKYMEHTOB, HEOOXOAMMBIX /IS IPEIOCTABICHNS MyHUIUITAIBHON YCIYTH.

WudopmaiioHHbIE CTEH/IBI JOJKHBI COJIEPKATh:

- CBEJIEHHsS O MECTOHAXOXJIEHHH, KOHTAKTHBIX TenedoHax, rpaduke (pexxume) paboThl
AJIMAHHCTpALMH, OCYHIECTBIIAIOIIEH MPEJOCTABICHUE MYHUIIUITAIBHOW YCIIYTH;

- KOHTaKTHYIO WHpopMmanuioo (TenedoH, aapec EKTPOHHOW MOYTHI) CIIEHUAINCTOB,
OTBETCTBEHHBIX 32 IPUEM JIOKYMEHTOB;

- KOHTakTHyH wuH(popmanuio (TenedoH, aapec 3ICKTPOHHOUN IMOYTHI) CIICIIHATUCTOB,
OTBETCTBEHHBIX 32 HH()OPMHUPOBAHMUE;

- UH(OPMAIMIO 10 BOMPOCAM MPEJOCTABJICHUS MYHHIMIIATBHON yciayru (IO MEpevHIo
JOKYMEHTOB, HEOOXOIUMBIX IS [TPEIOCTaBICHNSI MYHULIUIIAILHON YCIIyrH, 10 BpEMEHH MpuemMa
U BbIAYM JOKYMEHTOB, IO MOPSAKY OOKajioBaHus JedcTBUM (Oe31eiicTBUs) M pelleHuH,
OCYILIECTBIISIEMBIX Y IPUHUMAEMBIX B X0/1€ MTPEIOCTABIICHUSI MYHUIIUIIAJILHOM yCIIyTn).

PaGoune  mecra  YNOJIHOMOYEHHBIX  JOJDKHOCTHBIX  JIMI,  OTBETCTBEHHBIX
3a MPEJOCTaBIEHUE MYHULIMIAIBHOW YCIIYTH, 00OpYIYyIOTCS KOMIBIOTEpaMH U OPrTEXHUKOM,
MO3BOJISIFOIIEH OpraHU30BaTh UCIIOJIHEHUE MYHUIIMIIAIIBHOM YCIIYTH B TIOJTHOM 00BbEME.

IMoka3aTeu JIO0CTYNHOCTH M Ka4eCTBA MYHHMIMIIAJIBHON YCIYIH, B TOM YHCJe
B3aMMO/eHiCTBHE 3asIBUTEJIA € JOJKHOCTHBIMY JIMIAMHU IIPH NPEeI0CTABICHUH
MYHUIUNIAJTBHOH YCJIYI'H, BO3MOKHOCTD IOJIy4eHUs1 HHPOPMALMHU 0 X0/1e NPeA0CTABJICHUSA
MYHHUIMIIAJIbHOH YCJIYIH, B TOM YHCJIEe C MCII0JIb30BAaHUEM HH(OPMALIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOT Ui

2.22. Iloka3zaTenu JOCTYIHOCTH M Ka4e€CTBAa MyHUIIUIAIBHBIX YCIIYT:

TTokasarenn Enauna HopMmaruBHoe 3HaueHue
HU3MEPECHUS rmoKa3aTess™
I. Tlokazarenu JOCTYMHOCTH
1. Hannuaue BO3MOIKHOCTH MOJTyYEHUS
MYHUIIUIIAILHON YCIIYTH B JJICKTPOHHOU (opme
10 COCTaBy JCHCTBUH, KOTOpbIC 3asABUTEIb na/HeT Aa
BIIpaBe COBEpILIUTD npu MOJTy4YEHUU

MYHUIIMIIAILHOMN YCITYTH.

2. BzaumopnelicTBue 3a9BUTENS C JOKHOCTHBIMU
JUIAMHU TIPU TOPEJOCTABICHUH MYHUIIUIIAIbLHOM na/HeT Ja

YCIYTH.

1. Iloka3aresu Ka4ecTrBa

1. VYpaensHbIi BeC  3asBICHHN  T'paxaaH,

pPacCMOTPEHHBIX B YCTAaHOBIIEHHBIM CpPOK, B % 100
oOmeM KojaudecTBe oOOpalieHUi TrpakaaH B

AJIMUHHUCTPAIIMIO

2. Y enpHbIi Bec 000CHOBAHHEIX Kaj00 B 00IIeEM

KOJIMYECTBE 3asBICHUII Ha MPEIOCTaBlICHUE % 0

MYHUIUTAIBHON YCIYTH B AIMUHHCTpaLUU

Huble TpedoBaHNsA, B TOM YHC/I¢ YYUTHIBAIOIIME 0COOCHHOCTH NMPEI0CTABICHHSA
MYHHUIUNIATBHOH YCJIYIH B 3JIEKTPOHHOM (popme

2.23. CBeneHus: 0 MPEIOCTAaBICHUH MYHMLMNAIBHON yciayru U Qopma 3asBiIeHUS A
npeaoCTaBJICHUS MyHHI_II/IHaJIBHoﬁ YCIYT HaXOATCA Ha O(I)I/II_II/IaJ'IBHOM caute AIIMI/IHI/ICTpaI_II/II/I
http://sludka-syktyvdin.selakomi.ru.

TpeboBanus K 37EKTPOHHBIM 00pa3aM JOKYMEHTOB:



- JIOMyCTUMBIMHU PACIIMPEHUSIMH HPUKPEIUIIEMBIX 3JEKTPOHHBIX 00pa3oB SBISIOTCS:
¢ainel apxuBoB (*.zip); (ainsl TekcTOBBIX HOKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiins
ANIEKTPOHHBIX Tabmui (*.xlIs, *.x1sx); ¢aiinsl rpadpuaeckux uzodpaxkenuit (*.jpg, *.pdf, *.tiff);

- DJIGKTPOHHBIE 00pa3bl JOJDKHBI OBITH JOCTYMHBI (MOHATHBI) UL mpodTeHHs. Jlis
JOKYMEHTOB, OpPWUIMHAJbl KOTOPBIX M3TOTOBJICHBI HA OyMaXHBIX HOCHUTENAX, pa3pelieHue
n300pakeHus 10JHKHO ObITh He HIKe 150 dpi (Touek Ha mroiim) B macmTabe 1:1;

- B KaueCTBE MPHUKPEIUIIEMOTO JIEKTPOHHOTO 00pa3a JIOIYCKAeTCsl TOJIBKO OJUH (haii.
B crmyyae HEOOXOIUMOCTH Tepefadd HECKONBbKHX (haillIoB OJHOTO JOKYMEHTA, OHH JOJDKHBI
OBITH CTPYNIMPOBAHBI B OJMH apXWB, KOTOPBIA MPHUKPEIUIAECTCS B KAdeCTBE AIIEKTPOHHOTO
obOpa3a. HammeHoOBaHHE 3JIEKTPOHHOTO o00pa3a [OJDKHO TIO3BOJIATH HICHTHU(DHUIMPOBATH
JOKYMEHT;

- 9JIEKTPOHHBIE 00Pa3bl HE JOJDKHBI COACPIKATh BUPYCOB M BPEIOHOCHBIX IIPOTPAMM.

I1l. CocraB, nocjieqoBaTeIbHOCTH U CPOKH BBINOJTHEHUS] AAMUHUCTPATHBHBIX Npoueayp,
TPeOOBaHUs K MOPSAKY UX BbHINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHUS
aAMMHHMCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI dopme

CocTaB aIMHUHHMCTPATUBHBIX MPOLEAYP MO NPEIOCTABJICHUI0O MYHHIHMIIAJBHON yCIAyTrH

3.1. [IlpenocraBineHue MyHUIMIAIBHOM YyCIyTM B AJMHHUCTPALMU  BKJIKOYAET
CITeAYIONINE a/IMUHUCTPATHBHBIC MTPOIETYPHI:

- TIpUEM M PETHCTpanys 3arpoca U JOKYMEHTOB JUISI IPEAOCTABICHHS] MYHHIIATIATBHOM
YCIIyTH;

- TNPUHATHE pEHICHUS O TpPeAoCTaBlieHWU (pemeHus o0 OTKa3e B MPEIOCTABICHHH)
MYHUIIMTIAJbHON YCITYTH;

- yBEIOMJICHHME 3asBHUTEISl O MPHUHATOM pEIHICHWHU, BblJaya 3asBUTENIO pe3yabTaTa
MPEIOCTABJICHUS MyHULIUTIATbHON YCIYTH.

3.1.1. IlpemocraBieHre MYHUIMIAIBHOW YCIYTd B JJICKTPOHHOW (opme BKIHOYACT
clIeyIolre aIMUHUCTPaTUBHBIE TPOLIEAYPHI (IeHCTBUSA):

- TpUEM U perucTpanus 3ampoca U JOKYMEHTOB JUIsl MPEAOCTaBICHHUS MyHHUIIMIIATbHON
ycayru;

- TOJY4YEeHHUE PEIIeHUS O NPEJOCTaBIICHUH (pelIieHHus 00 OTKa3e B MPEOCTaBICHHH)
MYHHIIMIIAIBHOM YCIIyTH;

- yBEIOMJICHHE 3asBHUTEISl O MPHUHATOM pEIICHWHU, BblJaya 3asBUTENIO pe3yabTaTa
MIPEIOCTABJICHUS MyHULIUTIATbHON YCIYTH.

3.2. IlpenmocraBneHWe B YCTAaHOBJICHHOM MOpsSAKe UWHGOPMAIMU  3asABUTEISM
u obecrieyeHHe NOCTyHa 3asBHUTENEH K CBEIEHHSIM O MYHUIMIAIBHOW yciayre, MOpsIKe ee
MPEIOCTABJICHUS, IO HWHBIM BOIpPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIUNATbHON
yCIyTd, B TOM YUCJIE O XOJ€ MPEAOCTaBICHHUS MYHUIIMIIAIBHOMN YCIIyTH, yKa3aHo B myHkTe 1.4
HACTOSIIIEro aIMUHUCTPATUBHOTO PETJIaMeHTa.

IIpuem 1 perucTpanus 3anpoca ¥ MHBIX JOKYMEHTOB /Il IPEAOCTaBJICHUS
MYHHIUNAIBHOH yCIyTH

3.3. OcHoBaHueEM /115l Hayasla aAIMUHUCTPATUBHOM MPOLEAYPHI SBJISETCS MOCTYINIEHHE OT
3asiBUTEIIA 3al1poca O NMPEAO0CTaBICHUNA MyHULIUIIAIbHON YCIyTH:

- Ha OyMa)XHOM HOCHUTeJIE HETIOCPEICTBEHHO B AJIMUHUCTPAIIHIO;

- Ha OyMa)XHOM HOcHUTeNe B AJIMHUHHCTPALMIO Yepe3 OpraHu3alUio MOYTOBOM CBS3H,
MHYIO OPTaHU3alHI0, OCYIIECTBIISIONIYIO I0CTaBKY KOPPECTIOHACHIIVH;

- B (hopMme 2JIeKTPOHHOTO TOKYMEHTa C O(DUIIAIBLHOTO caiiTa ATIMUHHUCTPALIUH.

1) Ounas ¢opma momayn AOKYMEHTOB — IOJaya 3arnpoca U JOKYMEHTOB MPH JTHYHOM
npueMe B MopsaKe oOmieil ouepeu B MPUEMHBIE Yachl WIIH IO MpeaBapuTesbHON 3amuch. [Ipu
OuHOW (opMe moJauM JOKYMEHTOB 3asBUTENb MOJAeT 3alpoc U JOKYMEHTHI, YKa3aHHbIE



B IyHKTE 2.6 HACTOALIETO aJMHHHUCTPATHBHOTO pErjiaMeHTa (B Cly4ae eclii 3asBHTENb
NPEJCTaBIseT JOKYMEHTHI, yKa3aHHble B IyHKTe 2.6 HACTOAIIETO aIMHHUCTPATHBHOTO
periaMeHTa 1o COOCTBEHHOM WHHIMATHBE) B OyMaXHOM BHJIE, TO €CTb JOKYMEHTHI
yCTaHOBJICHHOH (OpMBI, cHOpMUpPOBAHHBIE HA OyMa)KHOM HOCHUTEIIE.

[Ipu ouHO# (opme MmomauM JOKYMEHTOB 3allpoC O TMPEIOCTABICHUM MYHUIIUTAIBHOU
YCIYTH MOET ObITh 0(OPMIICH 3asIBUTEJIEM B XOJI€ TpUeMa B AIMUHUCTpALMHU, 100 0PopMIIeH
3apaHee.

ITo mpockbe oOpaTuBIIEroCs HUIA 3aIPOC MOXKET OBITh OGOPMIICH CIICIIHATHUCTOM
AJIMUHUCTpAIMH, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB, C HCIIOJB30BaHHUEM IPOTPAMMHBIX
cpeacts. B aTom citydae 3asBUTENh COOCTBEHHOPYYHO BIHCBHIBAET B 3aIpOC CBOIO (haMUIIHIO,
UMS M OTYECTBO, CTABUT JIATy U TOJIIHUCh.

Crnenmanict AJMHHHUCTPALlMN, OTBETCTBEHHBIA 3a NPHEM JOKYMEHTOB, OCYIIECTBISET
CIIEAYIOIINE ACHCTBUS B XOJI€ PHEMa 3asBUTEIIS:

- YCTaHABIMBACT MpPEIMET OOpaIIeHUs, NPOBEpPSET TOKYMEHT, YAOCTOBEPSIIOIINI
JMYHOCTB;

- TIPOBEPSET MOJTHOMOYHS 3asIBUTEIIS;

- TpoBEpSeT HaJIWYhMe BCEX JOKYMEHTOB, HEOOXOAMMBIX [UIS TPEAOCTABICHUS
MYHUIIUTIAIBHONW YCIIYTH, KOTOpPbIE 3asgBUTENb OO0sS3aH TPEAOCTABUTH CAMOCTOSITEIHHO B
COOTBETCTBUH C TYHKTOM 2.6 HACTOSIIETO aJJMHHACTPATHBHOTO PEriIaMeHTa;

- TIPOBEPSIET COOTBETCTBHUE TPE/ICTABICHHBIX JOKYMEHTOB TPEOOBAHHSM, YIOCTOBEPSISCH,
9TO OTCYTCTBYIOT OCHOBAHUS JIJIsl OTKa3a B IPUEME JOKYMEHTOB;

- IPUHUMAET PEIIeHHE O MPUEME Y 3asIBUTEIS IPEICTABICHHBIX TOKYMEHTOB;

- PETUCTPUpPYET 3ampoc ¥ MPEACTaBICHHBIE JIOKYMEHTBHI TIOJ WHIAWBHIYAITbHBIM
MOPSIKOBEIM HOMEPOM B JIEHb MX TIOCTYIUICHHS;

- BBIJACT 3asiBUTEINII0 PACIHCKY C OMUCHIO MPEJCTaBICHHBIX JOKYMEHTOB M yKa3aHUEM
JaThl UX MPUHSITHS, TIOATBEPKIAIOUTYIO IPUHATHE JOKYMEHTOB.

[Ipy  HEoOXOIMMOCTH  CHEUUAIUCT  AJMHMHHUCTpPAlMM  WU3TOTABIMBAE€T  KOMUU
MIPE/ICTABICHHBIX 3asBUTENIEM JOKYMEHTOB, BBINOJHSET HAa HUX HAIMHCh 00 UX COOTBETCTBUU
MOJTUHHBIM AK3EMILISIpaM, 3aBepsieT CBOEH MOAIMUCKHIO C yKazaHUeM (paMIINY U MHUIIMAJIOB.

IIpn oTcyrcTBUM y 3asBUTENsS 3alOJIHEHHOTO 3allpoca WM HEMPaBUJIBHOM €ro
3aMO0JHEHUH CHEIHAINCT AJIMUHUCTPALMM, OTBETCTBEHHBIN 3a MpPUEM JOKYMEHTOB, IIOMOTaeT
3asIBUTEIIIO 3aI0JHUTD 3a1poc.

JUIMTENbHOCTh OCYILECTBICHHUSI BCEX HEOOXOAMMBIX NEHCTBHII HE MOKET MpEBbIIIAThH
15 MunHyT.

2) 3aoyHas ¢opma Mojayd JOKYMEHTOB — HaIlpaBJIEHHWE 3alpoca O MPEeOCTaBICHUU
MYHHUIMIIAJBHOM yCIYyrd M JOKYMEHTOB 4Yepe3 OpraHu3alui0 MOYTOBOW CBS3HM, HWHYIO
OpraHMU3aIUIo0, OCYHIECTBIISIIOIIYIO JOCTABKY KOPPECIOHICHIUH.

[Ipn 3aouyHOi Qopme Momayn JOKYMEHTOB 3asBUTENb MOXKET HaIlpaBUTh 3ampoc
U JOKYMEHTBI, YKa3aHHbIE B MYyHKTE 2.6 HACTOSIIET0 aJMUHUCTPATUBHOTO perjiaMeHtra (B
cllydae, €ClH 3asBUTENb MPEICTaBIAET ITOKYMEHTHI, yKa3aHHbIE B IYyHKTe 2.6 HACTOSILEro
aJIMMHHUCTPATUBHOTO PErjaMeHTa Mo cOOCTBEHHOIN MHUIIMATUBE):

- B BUJEC OpUTHMHAjJa 3ampoca M KOMHUHA JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE uepe3
OpraHu3allMil0 MOYTOBOW  CBSI3M, WHYI0 OpPraHM3allliilo, OCYLIECTBISAIOUIYIO  JOCTaBKY
KOppECIIOH/IeHIIMM. B 1aHHOM ciydae yJOCTOBEpEHME BEPHOCTHM KOIMUH JOKYMEHTOB
OCYILIECTBISICTCS B TMOPSJAKE, YCTAHOBJICHHOM (elepaibHbIM 3aKOHOJATEIbCTBOM, JHEM
pEerucTpaIyy 3arpoca siBJIIeTCs IeHb MOCTYIUICHUS 3alipoca U JOKyMEHTOB B ATMUHHCTPALIUIO;

- B OJIGKTPOHHOM BHJI€ TOCPEICTBOM OTIIPaBKM (OPMBI 3ampoca, IMOANUCAHHOTO
COOTBETCTBYIOLIUM THUIIOM 3JIEKTPOHHOH MOJAMUCH, C MPHUIOKEHHEM HJIEKTPOHHBIX 00pa3IoB
HEOO0XOAUMBIX IOKYMEHTOB Ha O(UIHMATBLHBIN CalT AJMHUHUCTPALIH.

Wnentudukanms 3asgBuTeNss OOECIEUMBACTCS HIEKTPOHHBIM  HACHTHU(HKAIIMOHHBIM
OPUJIOKEHUEM C  HCHOJb30BAHMEM  COOTBETCTBYIOLIETO  CEpBHCA  €IMHOM  CHCTEMBI
UICHTU(PUKAIINY 1 ayTeHTU(OUKALIUH.

Ecnu 3asButens 0oOpaTHIICS 3a0YHO, CHEHHATUCT AJMHHHUCTPALUU, OTBETCTBEHHBIN
3a IpUEM JI0KyMEHTOB:



- YCTaHABIUBACT MpPEAMET OOpalleHus, NPOBEpsSET TOKYMEHT, YAOCTOBEPSIOIIUI
JIMYHOCT;

- IPOBEPSET NOJHOMOYMS 3asBUTENS;

- TIpOBEpsAET HAJIWYUE BCEX JOKYMEHTOB, HEOOXOAUMBIX [UI IPEIOCTaBICHUS
MYHUIIUOAIBHONW YCIIYTH, KOTOpbIE 3asgBUTENb O05S3aH TNPEAOCTABUTH CAMOCTOSITENIBHO B
COOTBETCTBUU C IIYHKTOM 2.6 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

- IPOBEPSIET COOTBETCTBUE MPEJICTABICHHBIX TIOKYMEHTOB TPEOOBAHUSAM, YIOCTOBEPSACH,
YTO OTCYTCTBYIOT OCHOBAHHUS Ui OTKa3a B IPHUEME JOKYMEHTOB;

- IPUHUMAET pEIICHUE O IPUEME Y 3asiBUTEIIS IPEICTABICHHBIX TOKYMEHTOB;

- PpEerucTpupyer 3amnpoc W NPEICTABICHHbIE JOKYMEHTBHl I0J HHAUBUAYaAJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS;

- BBIJACT 3asIBUTEJII0 PACIIHUCKY C OINHUCBHIO MPEJCTaBICHHBIX JOKYMEHTOB M yKa3aHUEM
JaThl UX MPUHSITHSL, IOATBEPKIAOLTYIO IPUHATHE TOKYMEHTOB.

VYBenomiieHue O TMpUeMe JIOKYMEHTOB HaIpaBJIETCS 3asBUTENI0O HE IO3]HEe
1 pabGouero aHs, CIEIyIOIIETr0 3a JHEM IMOCTYIUIEHMs 3ampoca U JIOKyMEHTOB, CIIOCOOOM,
KOTOPBIM UCII0JIb30BaN (yKa3ai) 3asBUTENb IPU 320YHOM OOpaIleHUH.

3.3.1. Kputepuem npuHsTHS pEIICHUs O pUeMe JOKYMEHTOB SBJISETCS HaIM4YME 3arpoca
U IpUJIaraeMbIX K HEMY JTOKYMEHTOB.

3.3.2. MakcuMaJlbHBIM CPOK HCIIOJHEHUS aJMUHUCTPATHUBHOM IMPOLEAYPHI COCTABIISIET
2 pabouux AHS CO JHS MOCTYIUIEHMS 3allpoca OT 3asBUTENS O MPEIOCTABICHUN MYyHULIUIIATbHON
YCIIYTH.

3.3.3. Pe3ynpraroM aJIMHHHCTPATUBHON IPOLEIYpPHI SBIAETCS NPUEM M PErHCTPALIHS
B AJIMUHHUCTpAllMM 3ampoca W JOKYMEHTOB, IpEACTaBICHHBIX 3asBUTEIEM, HX Ieperada
CHeHaTuCTy AJIMUHUCTpPALMU, OTBETCTBEHHOMY 3a IMPUHATHE PELIEHHH O MperoCTaBlIEHUU
MYHULUNAIBHON yciyru. Pe3ynbraT agAMHHUCTPATUBHON NMpoLEAypbl (GUKCUPYETCS B CUCTEME
JIEKTPOHHOIO JOKYMEHTOOOOpOTa OTBETCTBEHHBIM JIMLOM 33 MPUHATHE pEIIeHud o
IIPEIOCTABJICHUN MYHULIUIIAIBHON YCIYTH.

3.3.4. Pe3ynbTaToOM aAMUHHUCTPATUBHOW MPOLIEAYPHI SBISIETCS MPUEM M PETHCTpanus
B AIMUHHUCTpallMM 3alpoca W JAOKYMEHTOB, IIPEICTaBICHHBIX 3asBUTENEM, HX Iepenada
CHELMAIUCTY AQMUHHUCTPALMU, OTBETCTBEHHOMY 3a IIPUHATHE PEUICHWM O IPEIOCTABICHUU
MYHHULMIIAJIBHOW yCIIyTH.

Pe3zynpTar aaMuHHCTpaTHBHON mpouenypbl (UKCUpyeTcs B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa OTBETCTBEHHBIM JIMLIOM 3a IPUHATHE pEIIeHUH O NpeaoCcTaBICHUN
MYHHULMIIAJIBHON yCIIyTH.

IIpuHsiTHE pelieHus 0 NPeI0CTABJICHHU
(00 oTKa3e B Mpea0CTABJICHUN) MYHUIUNIAJIbHON YCJIYTH

3.4. OcHoBaHueM JuId Hayaja aJAMMHUCTPATHUBHON TNPOLEAYpPbI SIBJISETCS HaIU4yue
B AJZIMUHUCTpalMM 3apeTUCTPUPOBAHHBIX JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HAcCTOSIIEro
aJIMUHUCTPATUBHOTO perIaMeHTa.

IIpu paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB JUI IpPEJOCTaBICHUS MYHHIIMIIAIbHON
YCIYTH CHEIHUATUCT AJMUHUCTPALNH:

- ompeAensieT  COOTBETCTBUE  MPEJACTABIEHHBIX  JOKYMEHTOB  TpeOOBaHHUSM,
YCTaHOBJICHHBIM B ITyHKTE 2.6 aJMHHUCTPATUBHOIO pErjaMeHTa;

- QHAJIM3UPYET CoJepiKalluecs B MPEACTaBICHHBIX JTOKYMEHTaX MH(OpMAIUIO B IEIX
MOJITBEPXK/ICHUS CTaTyca 3asBUTEIS M €ro MOTpeOHOCTU B MOJIyYEHUH MYHHIMIIAIBHOM yCIyrH,
a Takke He0OXOMMOCTH NPEAOCTaBIeHUS ATMUHHUCTpaLMell MyHULIIMTIAIBHOM YCIIyTH;

- ycTaHaBNuBaeT (akT OTCYTCTBHUS WJIM HaJIU4YUsl OCHOBaHMM I OTKasa
B MPEJOCTaBICHWH  MYHULUNAIBHOM  yCIAYrH, TMpeIyCMOTPEHHbIX MNyHKToM  2.14
aJIMUHUCTPATUBHOTO pETJIaMeHTa.

- YCTaHaBIMBACT COOTBETCTBUE 3asBUTENS  KPUTEPUSM, HEOOXOAUMBIM  JJIs
NPEJOCTaBICHUSI MYHUIMNAJIBHONM YCIYTH, a Takke HaJMuue OCHOBAHMH Ui OTKa3a B
MIPEIOCTABIEHUHA MYHUIMNAIBHONW YCIYIH, INPEAYCMOTPEHHBIX IIyHKTOM 2.14 HacTosiero
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aJIMMUHHUCTPATUBHOIO PETJIaMEHTA.

Crnenuanuct AIMUHUCTPAIMM B Te€YeHHE 2 pabouux JHEW MO pe3ysibTaTraM IpPOBEPKU
TOTOBUT OJUH U3 CIEAYIOUIUX JOKYMEHTOB!

- IPOEKT PELICHUs O MPEAOCTaBICHUY MYHULIUIIAJIbHON YCIIYTH;

- IPOEKT pemieHusi 00 OTKa3e B MPENOCTABICHUM MYHUIIUIAIBLHOW YCIyru (B ciiydae
HaJIM4Yus OCHOBAHMUHM, NPEIYCMOTPEHHBIX HYHKTOM 2.14 HacTosero aaMUHUCTPaTUBHOIO
periiaMenTa).

Crnenmanuct AIMHUHHACTPALMHU TOCe 0(OPMIICHHS TIPOEKTA PEIICHHsSI O MPEI0CTaBICHUN
MYHUIIUTIAIBHON YCITyTH JTUOO pemeHust 00 0TKa3e B MPEIO0CTABICHUN MYHUIIMTIAIBHOW YCIIyTH
IIepeslaeT ero Ha MOAINUCH IJIaBe CEbCKOIro MoCceNeHus B TeueHue 1 padoyero gHs.

['maBa cenbcKOro moceneHusi MOJMHMCHIBAET MPOEKT PEUIEHHs O MPeAoCTaBICHUH
MYHUIIUIAIBHON yCIIyTH (pemieHus: 00 oTKa3e B MPEIOCTABICHUHA MYHHUIIMIIAIbHON YCIyTH) B
TeyeHue 1 pabouero AHs cO HS €ro MOJydeHHUs.

Crenpanuct AAMHHHCTpAlMu B TeueHue | palouero AHs HaIpaBisieT MOANKHCAHHOE
[JIaBOM pellleHue COTPYAHMKY AJMHUHUCTpallMM, OTBETCTBEHHOMY 3a BbLAAUy pe3ylibTaTa
MIPEIOCTABIICHUS YCIYTH, UISl BBIIAUM €r0 3asiBUTEINIO.

3.4.1. Kputepuem NpHHATHS PEHICHUS O MPEJOCTABICHUN MYHUIUTAIBLHOW YCIYTH
SIBJISIETCS. COOTBETCTBHUE 3aIIpOCca U MPUIIaraeMblX K HEMy JOKyMEHTOB TPeOOBaHUSIM HACTOSILETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

3.4.2. MakcuManbHBII CPOK WCHOJTHEHUS aJMHHUCTPATHBHON IMPOIEMYPHl COCTABIISET
He Oonee 5 paboumx JHEH CO JHS TOJYYCHHS W3 AJIMUHUCTPAIIUU TOJTHOTO KOMILUIEKTA
JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUSI MYHUIIUTIAIBHON YCITYTH.

3.4.3. Pe3ynbraTOM aJMHHUCTPATHBHON NPOIEAYPHI SBISETCS NPUHSATHE PEIICHHS
0 TPEJOCTaBICHUH MYHUIMNAIBHON ycayru (mbo pemieHuss o0 OTKa3e B IMPENOCTaBICHUU
MYHULUNAIBHON YCIYrH) U Nepeaaya NPUHATOrO PELICHHs O MPEIOCTaBICHUN MYHUIIUIIAIBHOM
yciryru (in0o pemieHus 00 OTKa3e B MPEIOCTABICHUH MYHHUIIMTAIBHOW YCIYTH) CICIHAIUCTY
AJMUHUCTpAIK, OTBETCTBEHHOMY 3a BblJauy pe3yibTaTa Mpe0CTaBICHHs YCIYTH, U1 BblIa4n
€ro 3asiBUTEINIO.

PezynpTar aaMUHHCTpPaTHBHON mpouenypbl (UKCUpYETCs B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa ¢ HOMETKOW «HMCIOITHEHOM.

YBenomiienne 3asiBUTEJIS O IPUHATOM pellleHUH, BbI1a4ya 3asiBUTEJI0 pe3yJibTaTa
NpeI0CTABIEHUSI MyYHUIINNIAILHON YCIyTH

3.5. OcHoBaHnueM i1 Hayaja MCIOJHEHUS aJIMHHHCTPATHUBHOM IPOIICAYpPHI SBISCTCS
MOCTYIUICHUE CIECHMHAINCTY AJMUHUCTpAIlMU, OTBETCTBEHHOMY 3a BBIJady pe3yJbTara
MIPEIOCTABJICHUS YCIYTH, PEUICHHUs] O MPEIOCTaBICHUN MYHHUIIMIIAILHOW YCIYTU WU PEIICHUS
00 oTKa3e B Mpe0CTaBICHUN MYHHUIIMIAIBLHOM ycnyru (aasee - Pemenue).

AIMUHUCTpAaTUBHAs MpoIleAypa HCIOIHSETCS  CHEHHATUCTOM  AJIMHHHCTpAIUH,
OTBETCTBEHHBIM 3a BblJauy Pemienus.

[Ipyn nocrymnenun Pemienus cnenuanucT AJMUHUCTPAlMM, OTBETCTBEHHBIM 3a €ro
BbIZauy, MHGOPMUPYET 3asgBUTENs O HAIUYUM TPUHSATOrO PEUICHHS W COrjacyeT Croco0
MOJY4YEeHUs TPAKJIAHUHOM JaHHOTO PereHus.

NudopmupoBanue 3asBUTENs OCyHIeCTBiIseTCs MO TenedoHy W (WIM) MOCPEACTBOM
OTIPaBJICHUSI SJICKTPOHHOTO COOOIICHUS Ha YKa3aHHBIN 3assBUTETIEM aJIpec SIEKTPOHHOM MOYTHI.

B cnydae nuyHOrO OOparieHus 3asBUTENS BblAauy PelieHus OCyIecTBISET COTPYAHHUK
AJMUHHUCTpAIlUU, OTBETCTBEHHBIH 3a BbIJady PerieHus, Moja pOCHUCH 3asBUTENs, KOTOpas
MPOCTABJISETCS B KypHAJIE PErUCTPALMH, IPU MPEABIBICHUN UM JOKYMEHTa yIOCTOBEPSIOLIErO
JUYHOCTh, a TpH OOpalleHuu TPEJCTaBUTENS TaKkKe JOKYMEHTa, IOATBEPKAAIOIIEro
MOJTHOMOYUS TTPEICTABUTESL.

B ciaydae HeBO3MOXKHOCTH  HMH(QOPMHPOBAHHS  CHEHMUATHCT  AJMUHHCTpAIUH,
OTBETCTBEHHBIM 3a BbIJAUy pe3yJibTara MPEJOCTaBICHUS YCIYTH, HANpaBIsIET 3asiBUTEIIO
Pemrenne uepe3 opraHu3alyio MOYTOBOM CBSI3M 3aKa3HBIM TUCBMOM C YBEJIOMJICHUEM.

3.5.1. Kpurepuem TnpuUHATHS pelIeHUS O BbIJAYe pe3yibTara MpPEA0CTaBICHUS



MYHHULMIAJIBHON YCIYTM WM HAIpaBJI€HUU DPE3y/bTaTa MYHUIMNAIBHON YCIYTM MOYTOBBIM
OTIIPABJICHUEM SIBJISIETCSI BHIOODP 3asBHUTENIEM CIIOCO0A €ro YBEAOMIICHHUS O MPUHSATOM pEIICHHUH,
BBIJIAUU PE3YJIbTaTa IPEIO0CTABICHNS MyHULIUIIATbHON YCIYTH.

3.5.2. MakcuManbHbIi CPOK UCHOTHEHUS aMUHUCTPATUBHOM MPOLIEAYPHI COCTABIISET HE
Oonee 1 paGouero  mHS co  JAHA  TOCTyIUieHHss  PemieHuss — COTPYAHUKY
AnMUHHUCTpaALUyU, OTBETCTBEHHOMY 3a €T0 Bblady.

3.5.3. Pe3ynpTaToM UCTIONHEHHS aIMHHACTPATHBHON MPOLIEAYPHI SBIISCTCS YBEIOMIICHUE
3asiBUTENIS O pUHATOM Pemenuu u (1im) Belgada 3asBuTento Pemenus.

Cnocobom  ¢ukcanmu  pe3ynpraTta aJAMUHUCTPATHBHOM  TPOLEIYPHI  SIBISETCS
peructpanus PemieHus B JKypHaJle HCXOJSLICH JOKYMEHTAllMM, BKIIOYas IPEICTaBICHUE
nH(pOpMAIMK B COOTBETCTBYIOUIEM pa3zzeie o(UIMaIbHOTO caiTa AJIMUHUCTPAIMH 3asIBHTEIIO
0 puHATOM Pemenun.

Hcnpasienne one4yaTok u (Win) OIIUOOK, JONMYIHIEHHBIX B JOKYMEHTAaX, BbIIAHHbBIX
B pe3yJibTaTe NpPea0oCTABJeHUsI MYHHIMIAJBHON yCIyru

3.6. B ciryuae BBISIBJICHHS 3asBUTENIEM OIEYATOK, OMIMOOK B TIOJYYCHHOM 3asSBHTEIIEM
JOKYMEHTE, SIBIISIONIEMCS Pe3yIbTaTOM IMPEAOCTABICHUS MYHUIIUTAIBHOW YCIyT'H, 3asBUTEIb
BIIpaBe OOPATUTHCS B AIMUHUCTPAIINIO C 3asBJICHUEM 00 MCIPABICHUH JIOMYIIEHHBIX OIeYaToOK
Y OIUOOK B BBIJJAHHBIX B PE3yJIbTATE MPEAOCTABICHHS MYHHUIUIIAILHOM YCIIYTH JOKYMEHTAaX.

3.6.1. OcHOBaHUEM AJI Havaja MpoLeIyphl MO UCTIPABICHUIO OTEYaTOK U (MJIH) OMIHOOK,
JOIYIIEHHBIX B JOKYMEHTAaX, BBIJIAHHBIX B pE3yJIbTaTe NPEIOCTABICHUS MYHUIIUTIATBHON
yoIyru (nmajnee — mpoleaypa), SBISETCS IMOCTYIUIGHHE B AJIMUHHUCTPAIIMIO 3asBJICHUS 00
WCIPABJIICHUH oOMNeYarok W (W) omuOOK B JOKYMEHTaX, BBIJIAHHBIX B pe3yJibTaTe
MPEIOCTABJICHUS MYHULUIAIBHOW YCIyru (Janee — 3asBlieHHE 00 HCIpaBICHUM ONEYaTOK U
(wm) ommOoK).

3.6.2. 3asBneHue 00 WCMpaBICHUW OIEYaTOK M (WIHM) OMHUOOK C yKazaHHEM CIocoba
MH(OPMUPOBAHUS O pe3ybTaTax €ro PacCMOTPEHHUsS M JOKYMEHTBI, B KOTOPBIX COJEpPIKaTCs
OTICYaTKH U (WJIN) OMHUOKH, MPEACTABISAIOTCS CISAYIOMMUMHE CTIOCO0aMU:

— JIMYHO (3asBUTEJIEM MPEACTABISAIOTCS OPUTHHANIBI TOKYMEHTOB C ONEYaTKaMH U (WJIH)
OlIMOKaMu, CIELHATNCTOM, OTBETCTBEHHBIM 3a IPHEM OOpaIleHHH [elaloTcs KOMUU ITHUX
JIOKYMEHTOB);

— Yyepe3 OpraHu3allyio MOYTOBOM CBSI3U (3asBUTENIEM HAMPAaBISIOTCS KOMUHU JTOKYMEHTOB
C orevaTkamu ¥ (MJIM) OMUOKaMH ).

[Ipuem u peructpanusi 3asBiieHHUS 00 HWCHOPaBICHUU OMNEYATOK U (MJIM) OUIMOOK
OCYILIECTBJISICTCS] B COOTBETCTBUH C IMMYHKTOM 3.3 HACTOSALIET0 aJMUHUCTPATUBHOTO PErjaMeHTa,
32 HCKIIOYCHHEM TMIOJIOKEHH, KacaloluXCsi BO3MOXKHOCTH MPEACTABIATH IOKYMEHTHl B
AIIEKTPOHHOM BHJIE.

3.6.3. 3asBieHre 0 HEOOXOAMMOCTH HCIPABIEHUS OMEYaTOK U (MJIK) OIIHOOK MOCTYMAaeT
Ha UMs TIaBbl cenbckoro nocenenus «Cmynka». [lo pesynbraTtam paccMOTpeHus oOpalieHue
3asiBUTENIE 00 HWCIpPABIICEHUU OMNMEYAaTOK W (WiaM) OIMMOOK HampaBlseTCs HE MO37Hee  IHS,
CIIEYIOIIEr0 3a JIHEM [OCTYIUICHUS HEMOCPEJICTBEHHO CIEHHUATUCTy AJIMUHUCTpPALIUY,
OTBETCTBEHHOMY 3a MPEI0CTaBIEHNE MYHHUIIUIAIBLHON YCIyTH, KOTOPBIA B TeueHue 1 pabodero
THST:

— MPUHUMAET pelIeHue 00 HCIPaBICHUU OMNeYaToK W (MJIM) OIIUOOK, IOMYIIEHHBIX
B JOKYMEHTaX, BBIJAHHBIX B pe3ylbTaTe NPEJOCTABICHUS MYHHIIMIATIbHONW YCIIYTH,
U yBEIOMIISIET 3asBUTENS O MPUHATOM pEIIEHHH CIOCcOO0M, YKa3aHHBIM B 3asBICHUU
00 uCrHpaBiIeHUM OMEUYaToK U (WMJIM) OMHUOOK (C yKa3aHHEeM CpOKa MCIPABIIEHUS JOMYIIEHHBIX
OTIeYaTOK ¥ (MJIM) OLIUOO0K);

— MPUHUMAET pellIeHrue 00 OTCYTCTBHHM HEOOXOIMMOCTH MCIPABIEHUS OMEYaTOK U (MIIH)
OMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3yibTaTe IMPEIOCTaBICHUS
MYHHIIUITATLHOW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIN OTKa3 B UCIIPABICHUU OMEYATOK U (WJIN)



OomMOOK, JOMYyIMICHHBIX B JOKYMEHTax, BBIIAHHBIX B pE3yJlbTaTe MpPEJOCTaBICHUS
MYHHUIIUIIAJBHOU YCIYTH.

Hcnpasnenue omnedaTok W (Win) omMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX
B pe3yibTare MPEAOCTaBICHUS MYHMLMIIAIbHOM YCIYrd, OCYIIECTBISAETCS CIEHUAINCTOM
AMUHHUCTpAnuy, OTBETCTBEHHBIM 3a IPEIOCTABICHUE MYHULUIAIBHOW YCIYIM B TEUEHUE
1 paGouero gHsi.

[Ipu ucnpaBiaeHuH onevyaTok M (WiIKM) OLIMOOK, JOMYILIEHHBIX B JJOKYMEHTaX, BbIJaHHBIX
B pe3yJbTaTe NPeA0CTaBICHHUS MyHULIMIIAIBHOMN YCIIYTH, HE J0IYCKAETCA:

— U3MEHEHHME COJIep’KaHusl JOKYMEHTOB, SIBJISIOLIMXCA PE3YJIbTATOM IPENOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

— BHECEHHE HOBOM HH(OpMalMM, CBEACHUNH U3 BHOBb IOJYYEHHBIX JOKYMEHTOB,
KOTOpbIe HE ObUIM MPEICTABJIEHBI NIPU MOJaue 3asBJICHUS O MPEAOCTaBICHUH MYHUIMIAIbHOMN
YCIIyTH.

3.6.4. KputepueMm NpuHATHS pelleHUs 00 HCIpaBICHUM OINE4YaToK M (WMiu) OHIMOOK
SBIISIETCS HaJW4He OINe4yaToK M (MJIM) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBJISIOIIMXCS
PE3yJIbTaTOM MPEAOCTABICHHUSI MyHUIIMITAILHOW yCITyTH.

3.6.5. MakcuManbpHbBIM CpPOK HMCHOJHEHUs aAMHHHUCTPATUBHOW MPOIEAyphl COCTaBISET
He 0oJsiee 2 pabounx AHEH CO JHS MOCTYIUICHUS B AJIMUHUCTPAIMIO 3asBIICHHS 00 MCIIPaBICHUH
ONeyaToK U (MJIN) OLINOO0K.

3.6.6. Pe3ynbpTaTOoM IIpOLIEAYPHI SBIISIETCS:

— WUCIIpaBJICHHbIE  JOKYMEHTBHI,  SIBIIIOLIUECS  pe3ylIbTaTOM  IPEAO0CTaBJICHUS
MYHULUITAJIBHON YCIYTH;

— MOTHBUPOBAHHBIM OTKa3 B MCIPABICHUM ONEYaTOK U (WJIM) OIMUOOK, NOMYIIEHHBIX
B IOKyMEHTAaX, BbIIaHHBIX B Pe3y/IbTaTe MPEeI0CTaBICHNUS MyHULIUIIAIbHOU YCIyTH.

Boigaua  3adBUTENI0O  MCHOPABJIEHHOTO  JIOKYMEHTa TMPOM3BOAUTCA B TOPSIIKE,
YCTaHOBJICHHOM MYHKTOM 3.5. HacTosmiero PernamenTa.

3.6.7. Cnocobom (ukcanmum pe3yabTaTa MPOUEAYPHI  SBISCTCS  PETHUCTPAIIHS
WCIIPABJIEHHOTO TIOKYMEHTA WJIHM NMPUHAITOTO PEIIeHUs B )KypHaje UCXOIAIIeH TOKyMEHTallUH.

JIOKyMeHT, cojep)Kamuii omedaTkd W (WiId) OIMMOKH, TIIOCie 3aMEHBI TIOJJIC)KHUT
YHUUYTOKEHHUIO, (DaKT KOTOPOTO PUKCUPYETCS B JIEJ€ [0 PACCMOTPEHUIO 00pallleHUs 3asiBUTEIS.

IV. ®opMbI KOHTPOJIsI 32 HCIIOJIHEHHMEM AJIMUHUCTPATHUBHOIO pPerjiaMeHTa

Ilopsinok ocymiecTBIEHUS TEKYIEr0 KOHTPOJIsI 32 cO0/II0JeHreM U UCIIOJTHEHUEeM
OTBETCTBEHHBIMU /IOJZKHOCTHBIMH JIMIAMH MOJI0KeHU aIMUHUCTPATUBHOIO pPerjiaMeHTa
NpeI0CTABIEHUSI MYHUIIUNIAJBHOM YCJIYTd U HHBIX HOPMATHBHBIX MPAaBOBBIX
AKTOB, YCTAHABJIMBAIOLIUX TPeOOBAHMSA K MPEAOCTABIEHUI0 MYHHIIUNIAJIBLHOMH YCJIYTH,

a Tak:Ke MPUHATHEM UMU pelleHu i

4.1. Texymuili KOHTPOJb 3a COOJIOACHHEM W HUCIOJHEHHEM IMOJIOKEHUN HACTOAIIETO
aMUHUCTPATUBHOTO pPErjiaMEHTa U MHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUITUTIATBHON YCITYTH, OCYIIECTBISIET ATMUHUCTPALIUSL.

4.2. KoHTposb 3a  JAEATENBHOCTbIO  AJIMUHHCTPAlMM MO  MPEJOCTABJICHUIO
MYHULUIAIBHON YCIYyTry OCYHIECTBISETCA IJIaBOM CENbCKOTO noceneHus «Cinyaka».

IHopsiaoK U MEPHOAMYHOCTH OCYIIECTBJICHUS IVIAHOBBIX M BHEIVIAHOBBIX NPOBEPOK
MOJIHOTHI M Ka4eCcTBa NMPeJ0CTaBJIeHHsI MyYHUIIUNIAIbHOM YCIYT'H, B TOM YHCJIe OPSIAOK
# (opMBbI KOHTPOJISI 32 MOJTHOTONH M KAa4eCTBOM NPeJ0CTABJICHUS] MyHU IUNIAJIBHOM YCJIYTH

4.3, KOHTpOJ'H: MOJIHOTBEI W KadeCTBa IMPCAOCTABJIICHUA MYHHHHHaHLHOf/'I yCIyru
OCYIICCTBIIACTCA ITYTEM IMPOBCACHUS IMJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK.
IInanoBBIE IMPOBEPKU MPOBOAATCA B COOTBCTCTBHU C INJIAHOM pa6OTBI AIIMI/IHI/ICTpaI_II/II/I,



HO He pexe | paza B 3 roja.

BuennaHoBbIE IPOBEPKH MPOBOJATCA B CiIydae IOCTYIUIEHUS B AJIMUHUCTPALUIO
oOpamieHnii pU3NYeCKUX U IOPUANYECKHUX JIMIL € Kamo0aMHi Ha HapyIIEHUs X IPaB U 3aKOHHBIX
UHTEPECOB.

4.4. BHenyiaHOBbIE TPOBEPKHU MPOBOJATCS B (popMe JOKYMEHTApHOM MpPOBEPKU U (WIIN)
BBIE3THOW ITPOBEPKHU B NOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM.

BHennaHoBble POBEPKU MOT'YT NMPOBOJAUTHCS HAa OCHOBAaHMM KOHKPETHOIO OOpalleHus
3asgBHUTENS O (pakTax HAPYIICHHUS €ro IPaB Ha MOJyYeHHE MYHUIUITAIBHON YCITyTH.

4.5. Pe3ynbTaThl TUIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK O(GOPMISIOTCS B BUAE aKTa,
B KOTOPOM OTMEYAaIOTCs BBISIBJIEHHbIE HEJOCTATKH U MPEATIOKEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTD /I0JKHOCTHBIX JIMI 32 pellieHus u JeiicTBust (0e31eiicTBHe),
NpUHMMAaeMble (ocyllecTB/sieMble) MMH B X0/1€¢ NPeA0CTABJICHUSI MYHUIIUIIAJIbHOMH yCIyTH

4.6. JIo;bKHOCTHBIE JIMITA, OTBETCTBEHHBIC 3a MPEAOCTABICHHE MYHUIIMITAIIBHON YCIIYTH,
HECYT MEepPCOHAIbHYIO OTBETCTBEHHOCTh 3a COONIO/IEHUE TMOPSIKA U CPOKOB IPEIOCTaBIICHUS
MYHHUIIUTIATBHON YCIYTH.

Kanoba wHa HapylmieHHEe TOpSAAKAa NPEIOCTABICHUS MYHHIIMTAIBHOW  YCIyTH
paccmartpuBaetrcs AaMmuHucTparnueit. [Ipu 3ToM cpok paccMOTpEeHHS KaloObl UCUUCIAECTCS CO
JTHSI PETUCTPALIAN KaJT00bl B AJIMUHUCTpPAIIIH.

IHonoxenus, xapakTepusyouue Tped0OBaHUA K NOPAAKY M (popMam
KOHTPOJIA 32 NPeJ0CTABJIEHHEM MYHUIMIIAJIbHOM YCJIYIH €O CTOPOHBI IPasKAaH,
HUX 00beIMHEHUIT U OpraHu3anuii

4.7. KoHTpoJIb 3a IPEAOCTAaBICHUEM MYHHUIMIIAILHON YCIYTH OCYIIECTBISETCS B (hopme
KOHTPOJIS 3a coOnroieHreM MOCIIEI0BATEIbHOCTH NeNCTBUIA, OTIpe/ieIEHHBIX
aJIMMUHHUCTPATUBHBIMU MPOLIETypaMH MO HCHOJHEHUIO MYHHULUMNAIbHON YCIYyrd U NPUHSATHEM
pElIeHUH JOJKHOCTHBIMH JIMIIAMHM, ITyTEM IPOBEICHHS MPOBEPOK COOIIOACHUS U HUCIIOJHEHUS
JIOJDKHOCTHBIMU JIMIIaMUA AJIMUHHUCTpallMd MPaBOBbIX akTOB Poccuiickoit deaeparuu, a Takxe
MOJIOKEHUI HACTOAIIETO aIMUHUCTPATUBHOTO PErJIaMeHTa.

[IpoBepka Takke MOKET IPOBOJUTHCSA MO KOHKPETHOMY OOpaleHHIO MpaKJaHHHA WM
OpraHu3aliu.

4.8. Ilpu oOpameHun TpaxaaH, UX OOBCAMHEHHA W OpPraHM3alliid K TJaBE CEIbCKOTO
MOCEJIEHUsI MOXET ObITh CO3/1aHa KOMHCCHSI C BKJIIOYEHHEM B €€ COCTaB TIpaxJaH,
Mpe/icTaBuTeNed OOIIECTBEHHBIX O00bEIMHEHUM U OpraHu3aluil AJis MpOBEAEHUs BHEIJIAHOBOU
MIPOBEPKHU MOJIHOTHI M KA4eCTBA MPEI0CTABICHUS MYHUIIUTIATBHON YCITYTH.

V. JlocyneOHblii (BHecy1eOHbII) MOPAI0K 005KaI0BAHUSA PellleHUu i U nelcTBUi
(0e3neiicTBUSI) AIMUHUCTPALMH, IPEAOCTABJSIIOIIEC MYHUIIUIIAJIbHYIO YCJIYTY,
a TakKe MX J0JLKHOCTHBIX JIMI, MYHHIMIAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

VYka3zaHHasi B HACTOSIILEM pazjenie HHPOpMaLus HOUIeKHUT Pa3MELCHUIO Ha O(QUIIHATbHOM
caiite AQMHUHHCTpanuu, Ha EanHOM moprane rocyiapcTBEHHBIX M MYHULMOAIBHBIX YCIYT
(pynkmwmit), Ha Iloprane rocyJapcTBEHHbIX U MyHHIMIAIbHBIX yciuyr (¢pyHkuuit) PecnyOnuku
Komu, B rocymapctBeHHoil wuHpopmammonHoit cucreme Pecnyomukun Komu «Peectp
roCyJapCTBEHHbIX M MYHHLIUNAIBHBIX ycayr (pyHkiuif) Pecybamnku Komumy.

Nudopmanus njst 3assBUTEIS 0 €r0 IPaBe NMOAATH Ka100y HA pelleHusi U e CTBUS

(0e3neiicTBHE) AIMUHUCTPALMH, IPEJIOCTABJISIOMIECH MYHHIHMIIAIBHYIO YCJIYTY, €ero

HOJIKHOCTHOI'O JINIA JTH00 MYHUIIUIIAJILHOTO CJYKAIIero WM uX padOTHUKOB NPH
NPeJ0CTABJICHUN MYHHIIUNIAJIBHOM yCJIYyrH



5.1. 3asgBuTenu UMEIOT MNpPaBO Ha OO0XKaJIOBAaHUE pPEIICHUN, MPUHATBIX B XOJE
MPEIOCTABJICHUS MYHHUIMIIATBHOW  yCIyrd, JAecTBuid (Oe3deiicTBuil) AJMUHHCTPAIUH,
JOJKHOCTHBIX JTUI] AIMUHHUCTPALUU JIMOO MYHUITUITATIBHOTO CIIYXKAILEro, NPy IpeoCTaBICHUH
MYHUIIUTIATBHON YCIIYTH B 10CYI€0HOM HOPSIIKE.

[Mpeamer kan00b1

5.2. 3asgBuTeNnb MOXKET 00paTUTHCS € Kajlo0O0H, B TOM UUCIIE B CIAEAYIOIIUX CIydasiX:

1) HapylmieHue cpoka perucTpalMu 3ampoca 3asBUTENs O IPEAOCTaBICHUU
MYHHUIMITAJILHOW YCIIYTH, 3aIIpOCa,;

2) HapylleHHE CpoKa MpeAO0CTaBICHUS MYHHULMIAIbHOW yciayru. B ykazaHHoM ciyudae
nocynebHoe (BHecyneOHOE) 00KaIOBaHHME 3asBUTENIEM pEHICHWH M JeicTBUil (Oe3meicTBus)
AJIMUHUCTpALMK, JOJDKHOCTHOTO JMIa AJIMUHUCTpAallMM BO3MOXKHO B CJlydae, €ClIM Ha
AMUHHUCTpaALUIO, pelieHuss U AelcTBUsd (0e31elCcTBHE) KOTOPBIX OO0KaIyIOTCS, BO3JIOXKEHA
(GYHKIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX YCIYT;

3) TpeGoBaHME Yy 3asBUTENS] JOKYMEHTOB WM HHPOPMAlUU JUOO OCYIIECTBICHHS
NeUCTBUM, MpeACcTaBICHUE WU OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBbBIMU akTamMH Pocculickoit denepanuu, HOpMaTUBHBIMU NPABOBBIMU akTamMu PecnyOnuku
Komu, MyHUIIHITaTFHBIMU TTPABOBBIMH aKTaMH JUTSI IPE0CTABICHIS] MyHUITUTIAILHOW YCITYTH;

4) oTKka3 B TIpueMe JIOKyMEHTOB, TMPEAOCTaBICHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTHBHBIMH MpaBOBbIMU akTaMHu Poccuiickoii ®enepannivi, HOPMATUBHBIMH ITPABOBBIMHU
aktamu Pecnyonuku Komu, MyHUIIMNAIBHBIMU TMPABOBBIMHM aKTaMU ISl TPEJOCTaBICHUS
MYHHUILMIIAIBHOMN YCIYTH, Y 3assBUTENS;

5) oTka3 B MpeAOCTaBICHUMM MYHMIMIIAJILHOM YCIyTH, €CIM OCHOBaHMS OTKa3a He
Mpe1ycCMOTpeHbl (peepaabHbIMU 3aKOHAMH M TPUHATBIMU B COOTBETCTBHUM C HMMH HHBIMHU
HOPMAaTHBHBIMH NpaBOBbIMH akTamu Poccuiickoit ®@enepanuu, 3akoOHAaMU UM WHBIMHU
HOPMAaTUBHBIMHU MpaBoBbIMH akTamu Pecmyonuku Komu. B ykazanHoMm ciyyae pocyneOHOe
(BHecyneOHOE)  OOKaloBaHWE  3asBHUTENIEM  pelieHud u  jedctBuil  (O6e3aeicTBus)
AJMUHHUCTpAIUy, JOJKHOCTHOTO JHIla AJMHHHUCTpPAllMM BO3MOXHO B cllyyae, €ClIM Ha
AJIMAHHUCTpAIIAIO, pEIICHUsT W JNeUCTBUS (0e31eCTBHE) KOTOPBIX OOXKAIYIOTCS, BO3JIOKEHA
(GYHKIHS O MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULIUIIATIbHBIX YCIIYT;

6) 3arpeboBaHuE C 3asBUTEIS MPU MPEAOCTABICHUNA MYHULUIIATBHON YCIYrH IJIAThl, HE
MPEeyCMOTPEHHOM  HOPMAaTHBHBIMH  MpPaBOBbIMU  akTamu  Poccuiickoin ~ Denepanuu,
HOPMAaTUBHBIMH TMpaBOBbIMH akTamMu PecnyOnuku Komu, MyHMIMNAIbHBIMH TPaBOBBIMU
aKTaMu;

7) oTka3 AIMUHUCTpalUK, €€ TOJDKHOCTHOTO JIUIA, WIH UX PaOOTHUKOB B MCIIPABJICHUU
JOTMYIIEHHBIX ~ MMHU OINEYaTOK M OMHMOOK B BBIAAHHBIX B pe3yJabTaTe MPEJOCTaBICHUS
MYHHUIIMIIATBHON yCIAYrd JOKYMEHTax Ju0O HapylleHHe YCTAaHOBIEHHOTO CpOKa TaKHX
ucnpasieHuid. B ykazanHoMm ciydae gocyneOHoe (BHecyneOHOe) oO)KalloBaHUE 3asBUTENIEM
peuieHuid u aeictBuii (O0e3neicTBUs) AIMUHUCTPAIIUH, TOJKHOCTHOTO JHIa AIMUHUCTPALIUU
BO3MOXHO B ClIy4ae, €Clii Ha AJIMHHHCTPAIUIO, pelIeHus U JeicTBus (0e31eiicTBIE) KOTOPBIX
00XayroTcs, BO3JI0kKeHa (YHKIHUS MO MPEIOCTABICHUI0 COOTBETCTBYIOIIMX MYHUIIMIIAIbHBIX
yCIyr;

8) HapylmieHue cpoka MWJIM TOpsSJIKa BbIIAYM JOKYMEHTOB 10  pe3yibTaTaMm
MIPEJOCTaBICHUS MyHULIUIIAIBHON YCIyTH;

9) mnpuocTaHOBIEHHWE TPEAOCTABICHUS MYHUIUMNAIbHOW YCIYyTH, €CIM OCHOBaHHS
IIPUOCTAHOBIIEHUS HE MPEyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U MPUHITHIMU B COOTBETCTBUU
C HMMHU HMHBIMM HOpPMAaTMBHBIMM NpPaBOBbIMU akTaMu Poccuiickoii ®denepanuu, 3akoHaMH U
MHBIMH HOPMAaTHBHBIMH MpaBOBbIMH akTamu PecnyOnuku Komu. B ykazanHom ciyuae
nocyneOHoe (BHecyneOHOe) o0kalloBaHWE 3asBHUTENIEM pEUIeHUH U JeicTBUM (Oe3aeiicTBHs)
AJMUHUCTpAIMH, JOJDKHOCTHOTO JHMIA AJMHHUCTPAllMM BO3MOXKHO B CiIydyae, €Clid Ha
AJIMUHUCTpAIMIO, pelleHus U AeUcTBUS (Oe3/1eHCTBHE) KOTOPBIX OOXKAIyIOTCS, BO3JIOKEHA
(GyHKIHUS IO TPEJOCTaBIEHUIO COOTBETCTBYIOMIMX MYHHUIIMIIATbHBIX YCIIYT;

10) TpeGoBaHMe y 3asBUTEINS NIPH NPEIOCTABICHUH MYHHUIIMIIATBHOMN YCIYTH JOKYMEHTOB



Wi uH(pOpMAIMU, OTCYTCTBHE W (WMJIM) HEZOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAIUCH IPH
IEpBOHAaYaJIbHOM HPHUEMC JOKYMCHTOB, HGOGXOZ[I/IMBIX AJig ITPEAOCTABJICHUA MyHHLIHHaJIBHOﬁ
yCIyrd, MO0 B MPEJOCTABICHUN MYHHIIMIIAIBLHOW yCcIyru. B yka3zaHHOM ciydae JocyaeOHOe
(BHecyneOHOE)  OoOXKalOBaHWE  3asBUTEIEM  pEIIeHUH W JedcTBuil  (Oe3nmeiicTBus)
AJIMUHHUCTpALUM, JOJDKHOCTHOTO JUIa AJAMUHUCTPALMM BO3MOXHO B cllyyae, €CJIM Ha
AJIMUHHUCTpALIMIO, pEHIeHUsT U JelcTBUs (0e3/1eiCTBUE) KOTOPBHIX OOXKaNyHOTCS, BO3JIOKEHA
(bYHKIII/IFI Mo Npea0CTAaBJICHHUIO COOTBCTCTBYIOIIUX MYHHUIUIIAJIBHBIX YCIIYT .

Oprasbl MeCTHOI0 CaMOYIIPABJICHHS, NOJIKHOCTHBIE JIHIIA,
KOTOPBIM MOKeT ObITh HANIPABJIEHA KaJ100a

5.3. Kanoba momaercs B MUCbMEHHON (hopMe Ha OyMakHOM HOCHTEJE, B 3JEKTPOHHOM
¢dbopme B AIMUHHUCTPALUIO.

[Ipuem xano® B NOHUCbMEHHONW (¢opMmMe  OCyIIecTBIseTcs  AJIMHHHCTpaIUei,
MPEOCTABIISIONICH MyHHIIMTIAIBHBIC YCIYTH, B MECTE MPEJOCTaBICHUS] MYHUIIUIIATBHON YCIIyTH
(B MecTe, rae 3asBUTENb MOJABaJl 3allpOC Ha MOJIyY€HUE MYHHUIIMINAJIBLHOW YCIIYTH, HapylIeHHe
nopsi/ika KOTOpoH o0xkairyercst, 1IM00 B MecTe, TJe 3asBUTEIEM IOJIy4eH pe3yabTaT yKa3aHHOM
MYHUIUTIATEHON YCITyTH).

XKanoOwl Ha pemnenus u AeiictBus (6e3aelicTBUE) TNIaBbl noceneHus nojaatwrcs B Coser
cenbCcKoro noceneHus «Ciynka».

ITopsiok moxaym U pacCMOTPEHH KAJI00bI

5.4. Kanoba Ha pemieHust u nercteus (0e3aeicTBUE) AIMUHUCTPAIIMH, TJIaBBI CEITbCKOTO
MOCEJIEHUs, UHOTO JOJHKHOCTHOTO JIMIa ATMUHUCTPALIUU, MYHULIUIIAIBHOTO CIIY>KaIlero MOYKET
ObITh  HampaBlieHa dYepe3 OpraHu3alyi0 TOYTOBOM  CBSI3M, MHYI0  OpraHU3aluio,
OCYILIECTBIISIIONIYIO JOCTaBKY KOPPECHOHACHIIMU, C HCIOJIb30BaHUEM HMH(POPMAIOHHO-
TEeIIEKOMMYHUKAITMOHHOU ceTu «HTepHeT», odunmanbHOro caiita AIMHUHHCTPAIMK, a TaKXKe
MOJKET OBITh MPUHATA IPU JTUYHOM MpUEME 3aBUTEIIS.

[Ipu noctyriennu xanoObl Ha perieHus u aeiicTBus (0e3aeiicTBIE) AOKHOCTHOTO JIHUIIA
AJMUHHUCTpAIUU, MyHULIUIIAJIBHOTO CIIYKalero AJIMUHUCTpAlMKU 0OECIieunBaeT ee nepeaady B
AJIMUHHUCTpAIUIO, B MOPSAKE U CPOKU, HO HE MO3AHEE Cienyrolero padodero JTHS cO JHS
MOCTYIUICHHUS KaJIOOBbI.

5.5. Peructpanus >xajio0bl OCYIIECTBIACTCS AIMHUHUCTPAIIUEH COOTBETCTBEHHO B XKypHAJIe
ydera *ano0 Ha peuieHus u aeiictBus (0e3neiicTBue) €€ MOJKHOCTHBIX JIUI M MyHUIIUIIATbHBIX
CIIy)KallluX, >KypHaje y4yeTa xanod Ha pemeHus W JeicTBus (Oe3aelcTBHE) HE MO3qHEe
CIIEYIOIIEro 3a JIHEM €€ MOCTYIUIeHHs] paboyero AHs C MPUCBOCHUEM €l perucTparioOHHOTO
HOMeEpaA.

Benenne XXypnana ocymectBisiercs mo QopmMe W B TOPSAIKE, YCTaHOBICHHBIMU
MIPaBOBBIM aKTOM AJIMUHUCTPALIUU.

AIMUHHUCTpAIUEl BBIJACTCS pacluCKa 3asBUTENIO B MOJYYECHUH OT HEroO KaJloObl M MHBIX
MIPEJICTAaBICHHBIX JJOKYMEHTOB B MHUCHbMEHHON (opme Ha OyMaKHOM HOCHUTENE C yKa3aHUEM
PETUCTPAIIIOHHOTO HOMEpA KalloObl, TaThl U BPEMEHHU €€ MpueMa, MepeyHs MpeaCTaBICHHBIX
JOKYMEHTOB HETIOCPEICTBEHHO MPH JIMYHOM IpHUeMe 3asiBUTEIIS.

Pacnncka o perucrpauum kanoObl Ha peuieHMs U JeiictBus  (6e3neiicTBue)
JOJKHOCTHBIX JIUI], MYHUIIMITATBHBIX CIYXAIMX AJIMUHUCTPAIMH U MOJTYYSHUH JOKYMEHTOB C
yKa3aHUEM pPETUCTPAllMOHHOTO HOMepa >KaloObl, MaThl W BPEMEHH €€ MpHeMa, NepedyHs
MPEJICTAaBICHHBIX  JIOKYMEHTOB, HAMpAaBICHHBIX C HCIOJIb30BaHUEM HH(DOPMAIMOHHO-
TEIEeKOMMYHHUKAIIMOHHONH cetn  «MHTepHeT», odunuamsHOoro caiiTa AJIMHHHCTpAIVH,
OpraHM3aIi0 [OYTOBOW  CBS3M, WHYK) OpPraHU3allMI0, OCYIIECTBISIOMIYIO  JTOCTAaBKY
KOPPECIIOH/ICHIINHY, HAMpaBJISETCS 3asSBUTENI0 YEpe3 OPraHU3aIHMI0 TOYTOBOW CBSI3H, WHYIO
OpraHu3aIUIo, OCYLIECTBISIONIYIO JOCTaBKY KOPPECIIOHAEHIINH, B TeueHHe 3 pabouux JHEH co
THS €€ perucTpalim.



XKanoba B TeueHue 0JHOTO paboOYero THS CO JHS €€ PETrHCTPalUy MOJUICKHT Mepeaade
JOJKHOCTHOMY JIMILY, paOOTHHKY, HA/IEJICHHOMY ITOJTHOMOYHSIMHU IO PACCMOTPEHUIO 5Kaio0.

5.6. XKanoba momkHA COIepkKaTh:

1) HaummeHOBaHWe AJMHUHHCTPAIUHU, JOJDKHOCTHOTO JUIA AJIMUHUCTpAlUU, JHOO
MYHHUIIUTIATBHOTO CITYXKAIEro, pelieHus 1 aeicTBus (0e31elicTBrE) KOTOPBIX 00XKayIOTCs;

2) ¢amunio, UMs, OTYECTBO (TIOCTIEAHEE - IPU HAJTMYUHN ), CBEACHUS O MECTE KUTEIbCTBA
3asgBHUTENA - (PU3UYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOKICHUS 3asIBUTEIIS
- IOPUAMYECKOTO JIMIla, a TakKe HOMep (HoMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (MIPH HAJIMYMH) W TIOYTOBBIM apec, 0 KOTOPHIM JOJHKEH OBITh HaIllpaBiieH
OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 00XaTyeMBIX PEIICHUSX M JCHCTBHSX (Oe3meicTBUM) AIMUHUCTPAIUH,
JOJKHOCTHOTO JIMIAa AIIMUHUCTPAINH, THO00 MyHUIIMTIAIIEHOTO CITYXKAIETro, I ero padOTHUKA;

4) noBonbl, HA OCHOBAHUM KOTOPBIX 3asBHUTEb HE COTJIACEH C PEHICHUEM U JIEHCTBUEM
(6e3neiictBeM)  AIMHHHUCTpAIMHM,  JOJDKHOCTHOTO  JiMIa  AJMUHUCTpaluu,  JUOO
MYHHMIMIIAIBHOTO CIYXAaIllero, WM ero paboTHHKA.

3asBUTEIIEM MOTYT OBITh MPEACTABJIEHBI TOKYMEHTHI (MPU HAMYMHK), TOATBEPKAAIOIINE
JIOBOJIBI 3asIBUTEJNS, JINOO UX KOIHUH.

5.7. B cnydae ecnu xano0a moaaercs yepe3 MpeACTaBUTENs], UM TaKKe MPEJICTABIISICTCS
JIOKYMEHT, MOJTBEPKIAOIINI MOJTHOMOYHS Ha OCYIIECTBICHHE COOTBETCTBYIONIME JACUCTBHI. B
KayecTBe JIOKYMEHTa, MOJTBEP)KIAIOMIETO IOJIHOMOYMSl TpEACTABUTENS, MOXET ObITh
MIpe/ICTaBJIeHA:

a) odopmIIeHHAass B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit Denepanun
JOBEPEHHOCTD (AJ1s1 (PU3UYECKUX JIHIT);

0) odopmieHHas B COOTBETCTBHM C 3aKOHOJATEeNbCTBOM Poccwuiickoit ®denepamuu
JOBEPEHHOCTh, TOJNUCAaHHAs PYKOBOJUTENEM 3asBUTENS WM  YIOJHOMOYEHHBIM 3TUM
PYKOBOJUTENEM JIUIIOM (JIJIs1 FOPUIUIECCKUX JIUIT);

B) KOIHUS PEIICHHWS O Ha3HA4YeHWH WM 00 m30paHuu JMOO TpHKa3a O Ha3HAYCHUH
(¢bu3NyecKoro JMia Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (u3Hueckoe JHLO
o0JanaeT MpaBoM JeWCTBOBATh OT UMEHU 3asBUTEINS 0€3 JOBEPEHHOCTH.

5.8. B cnywae ecim kanoba momana 3asBureaemM B MOIL[, B MwuHHCTEPCTBO
B KOMIIETEHIIMIO KOTOPOTO HE BXOAMT MPHUHATHE PELIEHHS IO kajole, B TedeHue 3 paboumx
JTHEH cOo JHS ee PperucTpauyyl YIOJHOMOYEHHOE JOJDKHOCTHOE JIMIIO YKa3aHHOTO OpraHa,
pabotauk MOILI, corpymHuk MUHUCTEPCTBA HAMpaBiseT >XaIo0y B AJIMHHHCTPAIHIO,
MPEIOCTABNISIONIYI0 MYHULUMAIBHYIO YCIYTY ¥ YIOJHOMOYEHHOMY B COOTBETCTBHHM C
KOMIIETEHI[Me Ha €€ paccMOTpEeHHEe, U B MUCbMEHHOW (opme HUHGOPMHUPYET 3asBUTENS O
MIepeHanpaBICHUH KaIOObI.

[Ipy 3TOM CpOK paccMOTpEeHHs >KaJoObl MCUYHUCIAETCS CO JHSA PErucTpanuu >KaaoObl
B AIMUHUCTpAllMW, TMPEAOCTABIAIONICH MYHHUIHMNAIBHYIO YCIYry U YHOJHOMOYEHHOM
B COOTBETCTBUU C KOMIIETCHIIMEH HAa €€ PaCCMOTpPEHHUE.

5.9. B cinydae ycTaHOBJIEHHS B XOJ€ WU IO pe3yabTaTaM PACCMOTPEHHS KaIOoObI
MPU3HAKOB COCTaBa aJMHHHCTPATHUBHOTO TIPAaBOHAPYILIEHUS WM TPU3HAKOB COCTaBa
MIPECTYIUICHUSI UMEIOUTNECS MaTepHalibl He3aMeUNIMTENbHO (He mo3aHee 1 pabodero AHs co THS
YCTaHOBJICHHS YKa3aHHBIX 00CTOSTENHCTB) HANIPABISIOTCS JOJHDKHOCTHBIM JIMIIOM, paOOTHUKOM,
HaJeNEHHBIMH MTOJIHOMOYHUSMU TI0 PACCMOTPEHHUIO Kall00, B OpraHbl IPOKYpPaTypPHI.

Cpoku paccMOTpeHus KaJji00

5.10. Xano6a, nmoctynuBmas B AIMUHHCTPALIMIO, MOJUIEKHUT PACCMOTPEHUIO B T€UEHUE
15 pabGouux JHEW cO JTHS ee perucTpalyu, a B ciiyyae 00)KajlOBaHUS OTKaza AJIMHHHCTPALUU,
€ro JI0JDKHOCTHOTO JIMIIA B ITpHEeMe JJOKYMEHTOB y 3assBUTENs MO0 B HCIPABICHUHN JOMYIIEHHBIX
Ole4yaToK M OMIMOOK WM B Cilyyae OOKajlOBaHUS HApYIICHHs YCTAHOBJIEHHOTO CPOKa TaKHX
UCTpaBJICHUH - B TeUeHHe 5 pabounx JHEH co JHS ee perucTpalyy, eciiu 6oj1ee KOPOTKHE CPOKU
paccMOTpeHUs XKaJloObl HE YCTaHOBJIEHBI AJIMUHUCTPAIHEH.

B cnyuae ynomnerBopeHHus jxajioObl B (popMe HCIpaBieHUs OIMYIIEHHBIX OIEYaToOK



U OIKOOK B BBLIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIMIIAIBHON YCIYTH JTOKyMEHTaX,
OTBETCTBEHHOE JIUIO B TEYEHUE 5 pabOUMX JHEW CO JTHS PETUCTPAIMU KAIOOBI TOTOBUT MPOCKT
MOTHBHUPOBAaHHOTO OTBETa O pe3yibTaTaX pPAacCMOTPEHHUS >KAIOObl, B TOM YHCIE IPOEKT
JOKYMEHTA C MUCIIPABJICHHBIMU JIONYIIIEHHBIMU OlleYaTKaMH ¥ OIIMOKAMH.

Pe3y.m>TaT pacCcMOTpEHUs JKaJ100bI

5.11. 1o pe3ynapTaTamM pacCMOTPEHUS IPUHUMAETCS OJHO U3 CIEIYIOIIUX PELICHUH:

1) xamoba ynoBieTBOpsieTCs, B TOM 4YHCIE B (OpME OTMEHBI NMPUHSATOTO PEIICHHS,
WCTIPABJICHUS JIOMYIIEHHBIX OTEYaTOK M OIMMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUS
MYHHULMIIAJIBHOM yCIyrd JOKYMEHTax, BO3Bpara 3asBUTENIO JIEHEKHBIX CPEICTB, B3UMaHHUE
KOTOPBIX HE INpPEAyCMOTPEHO HOPMAaTHBHBIMH INPaBOBBIMH akTaMu Poccuiickoit Penepannu,
HOpPMaTHBHBIMH MTPABOBBIMHU akTamu PecryOmmkn Kommu;

2) B y/IOBJIETBOPEHUHM KaI00Obl OTKA3bIBAETCH.

B cnyuae ynoBneTBOopeHus *anoObl B (OpME HCHPABIECHHUS JOIMYIIEHHBIX ONEYaTOK
1 OUIMOOK B BBIJAHHBIX B PE3y/bTaTe MPEJOCTABICHUS MYHUIMNAIBHON YCIyrd JTOKYMEHTax,
OTBETCTBEHHOE JIMIIO B T€YEHHUE 5 pabouux AHEW CO JAHS PETUCTPALUMU KalI0Obl TOTOBUT MPOEKT
MOTHBUPOBAHHOTO OTBETa O pe3ylIbTaTaX pPACCMOTPEHHUS KajnoObl, B TOM YHCIE IPOEKT
JOKYMEHTA C UCTIPaBJICHHBIMU JIONYIIEHHBIMU OTleYaTKaMH ¥ OIIMOKaMH.

Iopsinok uH(poOpMUpPOBaAHUS 3asIBUTEJISI 0 Pe3yJIbTATAX PACCMOTPEHHS HKAJIOOBI.

5.12. He mosmHee aHSA, CIEAYIONIETO 3a JIHEM NPHHATHS yKa3aHHOTO B IyHKTEe 5.11
HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA PEIICHUS, 3asBUTEIIO B ITMCBMEHHOM (hopMe U TT0
KEIIAaHWIO 3asBUTENST B DIIEKTPOHHOH (OpMe HampapiseTcss MOTHBUPOBAaHHBIA OTBET O
pe3ybTaTax pacCMOTPEHHS KaIOOBI.

B MOTHBHPOBaHHOM OTBETE IO PE3yIbTaTaM PACCMOTPEHUS JKAIOObI YKa3bIBAIOTCSI:

a) HaMMEHOBaHHME AJIMHHUCTpPAIMH, PACCMOTPEBIIEH Kajao0y, MOHKHOCTh, (aMuius,
UMsi, OTYECTBO (IOCTEeNHEe — MPH HAIWYHMK) JOJDKHOCTHOTO JIMIA, PAOOTHUKA, MPHHSBIIETO
pereHue 1o xanobe;

0) HOMep, JaTa, MECTO MPUHSITHS PEHICHUs, BKIIOYAs CBEICHHS O JOJDKHOCTHOM JIUIIE
AJIMUHHCTpAIIUU, PEIICHHE WK ACHCTBUA (0€3eHCTBIE) KOTOPOTO 00KAITYIOTCS;

B) (aMmIHsl, UMsI, OTUECTBO (TTOCIIEHEE — IPY HAJIMYWH ) WIK HAMMEHOBAHUE 3asBUTEIIS;

') OCHOBAHHMS ISl IPUHSTHS PEICHHS TI0 Kaooe;

1) TPUHATOE TO JKajJo0e pelICHHE C YKa3aHHeM apryMEHTHPOBAaHHBIX DPa3bsCHCHHN
O NMIPUYUHAX MPUHSITOTO PEIICHHS,

€) B CiIydae eciIM JKauo0a MOJUICKHT YIOBICTBOPCHUIO - CPOKH YCTPAHEHUS BBISBICHHBIX
HapyIIEeHWH, B TOM 4YHCIE CPOK NPEIAOCTABICHHUS pe3yJibTaTa MYHUIUIAIBLHOW YCIIYTH,
uHbopMalusg O  JCWCTBUSX, OCYIIECTBISEMBIX  AJIMUHUCTpAlMEd, MPEIOCTaBISIOIICH
MYHUIIUTIAIBHYIO YCIYTY, B IENSAX HE3aMEIUTEIbHOTO YCTPAHCHHS BBISBICHHBIX HapYIICHUIH
IpU OKa3aHWHM MYHHIIMIIATBHOM YCIYrH, a TakKe MPUHOCATCS W3BUHCHHS 3a JIOCTABJICHHBIC
Heyno0CTBa M yKa3biBaeTcsh MH(OpMAIUs O NAIBHEHIIUX JCHCTBHUSIX, KOTOpPBHIE HEOOXOIMMO
COBEPIIUTH 3asBUTEINIO B LIEJISAX MOJTY4YEHUSI MYHULIUNIATHHOU YCIYTH;

) CBEJIEHUS O MOPsJIKEe 00KATOBaHUS TPUHATOTO T10 Kanobde pereHus.

IHopsinok 00:xanoBaHKA pPeLICHUs 110 Kano0e.
5.13. B cnydae Hecorjmacus ¢ pe3yiabTaTaMU JOCYIEOHOTO OOKaloOBaHMs, a TaKxkKe
Ha 11000 CTauK PacCMOTPEHHUsI CHOPHBIX BOIIPOCOB 3asiBUTENIb UMEET MPaBO OOPATUTHCS B CYy[T

B COOTBCTCTBHU C YCTAaHOBJICHHBIM ﬂeﬁCTBYIOIHHM 3aKOHOAATCIIbCTBOM IMOPAAKOM.

IIpaBo 3asBuTe IS HA MOJTy4YeHHe HHPOPMALIMH U JOKYMEHTOB, HEOOXOAUMBIX JJIs1
000CHOBaHMS U PACCMOTPEHHS KAJIOOBI.



5.14. 3asButrenp BHpaBe 3ampalliBaTh W TMOJIy4aTh HHGOPMAIMIO M JIOKYMEHTHI,
HE0OX0IUMBIC JJIsT 000CHOBAHHMSI U PACCMOTPEHUS )KATOOBI.

3agBuTenb oOpamraercs B AIMUHUCTPAIUIO C 3asBICHHEM Ha IMOJy4eHHuEe WH(POpMAIUU
U JOKYMEHTOB, HEOOXOIUMBIX /151 000CHOBAHHUS U PACCMOTPEHHS JKaJo0bl (1ajee — 3asBICHHUE)
B ITUCBMEHHOM (hopMe Ha OyMaXHOM HOCHUTEIIE, B JJIEKTPOHHOH (Gopme.

3agBieHre MOXKeT OBITh HAIpPaBJICHO 4Yepe3 OpraHU3ali0 MOYTOBOW CBS3H, HHYIO
OpraHM3alfIo, OCYLIECTBJISIONIYI0 JIOCTaBKY KOPPECHOHICHIINH, C UCHOJb30BaHUEM
MH()OPMAMOHHO-TEIICKOMMYHHUKAIIMOHHON  cetn  «VHTEepHET», O(QUIMAIBHOTO  caiiTa
Anmunuctparu - http://sludka-syktyvdin.selakomi.ru, a Taxke MoxeT OBITH HPUHATO MPU
JIUYHOM IIpUEME 3asBUTEIIS.

3asiBlI€HHE JOJDKHO COJIEPKaTh:

1) HaumeHOBaHMEe AIMHHHCTPALUHU, €r0 JODKHOCTHOTO JIMIA JTUOO MYHHIIMITAJIHLHOTO
CIIY’KaIllero, B KOMIETEHLIMM KOTOPOro HaxoAWTCs MHGOpMalus M JTOKYMEHThl HEOOXOJMMBbIE
U1 000CHOBAHUS U PACCMOTPEHMSI KaN0ObI;

2) dbaMuuio, UMsi, OTYECTBO (TIOCTEAHEE - TIPU HAJIMYUH ), CBEJICHUS O MECTE KUTEIHCTBA
3asiBUTENA - (PU3MUECKOTO JIMIIA TUO0 HAUMEHOBAHKE, CBEJICHUS O MECTE HaXO0K/IEHUS 3asBUTENs
- IOpUJIMYECKOTO JIMIA, a TaKke HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOW MOYTHI (IIPH HAJIMYUU) U MMOYTOBBIN a/ipec, M0 KOTOPHIM JOJKEH ObITh HalpaBlieH
OTBET 3asIBUTEIIIO;

3) ceneHuss 00 wHPOpPMANMK W JOKYMEHTAaX, HEOOXOAUMBIX JUIsi OOOCHOBAaHUS
Y PaCCMOTPEHHUSI JKaI00bI

Cpok mpenocraBieHusi HHGOPMAUU U JOKYMEHTOB, HEOOXOAUMBIX Uisi 0OOCHOBaHUS
U PAacCMOTPEHUS KaJI0ObI COCTABISAET 5 pabounX AHEH CO IHS PETUCTPALIUU 3asBICHUSI.

OcHOBaHUil 1J11 0TKa3a B IpUEME 3asIBJIICHUS HE MTPEAYCMOTPEHO.

Cnoco0b1 vHpOPMUPOBAHMS 3asIBUTEJISA 0 MOPSIAKE NMOAAYM U PACCMOTPEHHUSA KAJT00bI.

5.15. Madopmanus o mopsake MoJavu U paCCMOTPEHUS KaT00bl pa3MeIIaeTcs:

- Ha UH(GOPMAITMOHHOM CTEH/IE, PACIOJIOKEHHOM B A IMUHUCTpALUH;

- Ha opuimansHoM caiite Anmunuctpanuu http://sludka-syktyvdin.selakomi.ru;

- Ha [Toprane rocymapcTBEHHBIX 1 MYHULIUIIANBHBIX yeayr (GyHkiuil) Pecmybnuku
Kowmu u (unn) EnrHoM moprase rocy1apcTBEHHBIX M1 MYHUIIUITAIBHBIX YCIYT ((DYHKITUN);

5.16. Madopmanuio o mopsaKe moaadnd U pacCMOTPEHHUS JKajloObl MOYKHO TOJTYYUTh:

- MOCPeICTBOM TeehOHHOM CBsI3M 10 HoMepy Aamunuctpanuu: 8(82130)75-2-40;

- OCPEACTBOM (akCUMHILHOTO coobrnenus: 8(82130)75-2-40;

- Opu JUYHOM OOpalieHuu B AJMHHHCTPAIMIO, B TOM YHUCIIE MO 3JIEKTPOHHOM
moure SPS@syktyvdin.rkomi.ru;

— Opu MUCBMEHHOM oOpalieHud B AJMHHHCTpanMio 1o azapecy: 168204
Pecniyonuka Komu, CeIKTHIBOIUHCKUH paiioH, ¢. Cioyaka, yia. MaructpaibHasi, 1. 45;

— myTeM MyOIMYHOTO HHPOPMHUPOBAHUSI.


mailto:sps@syktyvdin.rkomi.ru

IIpunoxenue

K QJIMUHACTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MYHULIUTIATIBHON YCIIYTH
«Bprgaua BeITHCKH U3 110X03MCTBEHHONM KHUTH)

Jannble 3asBuTes (GU3nuecKoro Jauua)

damunus

Nms

OT1uecTBO

Harta poxxnenus

JIOKyMeHT, y)IOCTOBepﬂlOIlII/lﬁ JIUIHOCTD 3asiBUTECJIA

Bun
Cepust Howmep
Breigan JlaTta BeIIaUM
AJpec perucTpauuu 3asiBUTEIst
Nnnexc Pernon
Paiion Hacenennelii nyHKT
Viuna
Hom Kopnye - Kaprtupa
Anpec MecTa JKUTEJbCTBA 3aABUTEJISA
Wnnexc Pernon
Paiion Hacenennsplii nyHKT
Viuna
Hom Kopnyc Kpaprupa
KoHTaKkTHBIE TaHHBIE
3AIIPOC

IIpeacrasiieHsl ciaeayonme 10KYMeHTbI

MecTo nomy4eHus pe3ynbraTa
IIPEAOCTABICHUS YCIYTH

Crioco6 momydeHus pe3yiapraTa

Jannbie npeacraBuTeisi (YIOJHOMOYEHHOTO JIAILA)

Damuus
Nwms
OTuectBO
Hata poxxnenus

JloKyMeHT, y10CTOBepPSAOIMA JJUYHOCTh NMPEACTABUTE/IA (YIIOJJHOMOYEHHOT 0 JIHIA)
Bung
Cepust Howmep
Briman Jlata Bei1aun

Ajpec perucTtpanuu npeacTaBurTes (YroJHOMOYEHHOTO JIMIA)

Nunexkc Pernon
Paiion HacenenHslii MyHKT
Yuna
Hom Kopnyc Ksaprtupa
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